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Disclaimer: 

All information in this handbook is accurate at the time of publishing. Dubai Medical College for Girls 
(DMCG) reserves the right to change any information without prior notice. However, all changes will 
be widely disseminated to all students and staff. Students and staff are responsible for adherence to 
the latest policies. 
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Mission, Vision, and Goals 

DMCG Mission 

“DMCG is committed to providing accredited health professions education at undergraduate and 

graduate level to students by providing a learning environment that fosters Islamic values and promotes 

high levels of student achievement, consistent with the highest standards of academic excellence in 

order serve the profession, scientific community and public.” 

DMCG Vision 

“To serve the healthcare community by nurturing competent healthcare professionals while promoting 

a learning environment that fosters innovation, leadership, continued professional development and 

quality assurance, making DMCG one of the leading medical schools in the world.” 

DMCG Values 

The spirit of giving and service excellence is a tradition at DMCG. Values embedded in the teaching 

profession, when combined with the altruism of the medical profession, foster the highest standards of 

ethics on campus. 

Getting trained in an environment where doctors are able to better understand cultural diversity is 

important. Therefore, the college emphasizes course delivery embedded in ethics and values in its 

students, staff, and faculty. The professional oath is a reaffirmation of the values to be followed 

throughout student and professional life. 

I do solemnly vow, in the name of Allah, the merciful, compassionate: 

• That I will honor the Profession of Medicine, be just and generous to its members, and help 

sustain them in their service to humanity. 

• That just as I have learned from those who preceded me, so will I instruct those who follow me 

in the science and the art of medicine. 

• That I will recognize the limits of my knowledge and pursue lifelong learning to better care for 

the sick and to prevent illness. 

• That I will seek the counsel of others when they are more expert as to fulfill my obligation to 

those who are entrusted to my care. 

• That I will not withdraw from my patients in their time of need. 
• That I will lead my life and practice my art with integrity and honor, using my power wisely. 

• That whatsoever I shall see or hear of the lives of my patients that is not fitting to be spoken, I 

will keep in confidence. 

• That I will maintain this sacred trust, holding myself far aloof from wrong, from corrupting, 

from the tempting of others to vice. 

• Above all else, I will serve the highest interests of my patients through the practice of my 

science and my art. 

• That I will be an advocate for patients in need and strive for justice in the care of sick. 

I now turn my calling, promising to preserve its finest traditions, with the reward of a long 

experience in the joy of healing. 

I make this vow freely and upon my honor. 

 
 

Adapted from the Hippocratic Oath 
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DMCG Goals 

 

Goal #1: Enhance Student Experience and Inspiring Culture of Success 

Ensure that students are provided an atmosphere which inspires students to be global citizens and 

enhance their social and entrepreneurial skills in keeping with Islamic values 

Goal #2: Be a Driver of Knowledge Economy 

Ensure that programs follow best practices and internationally accredited curriculum and assessment 

that emphasize on continuum of intellectual growth and personal development which will enable them 

to make a positive contribution to society. 

Goal #3: Prioritize Research and Innovation 

To be a center for quality research, in clinical practice, biomedical, pharmaceutical sciences & life 

sciences and healthcare education & management. The research is driven by what could benefit 

mankind nationally and internationally and will target real life health and social problems that need 

evidence-based solutions. 

Goal #4: Develop Human Capital 

Develop and sustain well-qualified faculty with high level of commitment for excellence in health 

professions education. Attract good quality national and expatriates to enroll and create a unique and 

excellent brand name identity 

Goal #5: Commitment for Need Based Service to Community 

Become an educational, economic and cultural partner that contributes to the human and social capital 

needs of the region and beyond. 

Goal #6: Enhance External Relationships and Engagement 

To work with partners to create a world-class regional innovation ecosystem to build a stronger and 

more constructive relationship with our local and regional community. 
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Message from the Acting Dean 
 
 
 

Dear Students, 

 

Welcome back to your esteemed Dubai Medical College for Girls (DMCG).  

 

We understand that when you left for vacation you carried with you lots of uncertainties about the 

future of your college.  The good news today is that your college will stand taller and stronger 

following a commendable effort to meet the challenges, and we are sure that together we will win. 

Over the past few weeks numerous changes have taken place at all fronts of academia and student 

services. That is not surprising for a college with a deep-rooted legacy for which you have to be proud. 

Today the graduates of DMCG are in top leading positions at home and all over the globe. Therefore, 

continuity of success lies on your commitments and loyalty. Students self-directed learning is your 

recipe for long lasting success. Do please remember that success in any field of human activity is not 

only achieved with talent but also with morals and resilience as life is dynamic. We are all here to 

listen to you and lend you a hand when you need. We will consider your suggestions, prioritize, and 

entertain accordingly. 

 

Reflect on the past, perfect for today and aspire for a bright future. 

I wish you all the best 

 

Professor, Yousif El Tayeb 

Acting Dean 

Dubai Medical College for Girls  
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History of the College 
 

More than 30 years ago, establishing a world-renowned medical education institution for girls in the 

UAE would seem like an impossible dream. Yet, on August 1, 1986, our founder Haj Saeed bin Ahmed 

Al Lootah accomplished that very goal and classes began at Dubai Medical College for Girls (DMCG) 

with Professor Dr. Zahira H. Abdin as the founding dean. His visionary dream had become a reality. 

During these formative years, the College received substantial professional support and advice from 

the Leicester Medical School in the United Kingdom and the Cairo Medical School in Egypt. This 

international contribution combined with the faculty’s extensive experience led to the creation of an 

intensive curriculum that would incorporate the best of the world’s medical practices. 

Since its inception, DMCG has been fortunate to receive help from the government of Dubai’s 

Department of Health and Medical Services under its former Director H.E. Dr. Juma Khalfan Balhoul. 

The department’s hospitals opened their doors and welcomed DMCG students for clinical training. 

Our continued drive for excellence demands seamless integration between clinical and pre-clinical 

phases. In 2004, a Memorandum of Understanding was signed by DHA and DMCG to secure this 

process. 

What we now know, as an outstanding educational institution, is a product of the cooperative solidarity 

of a group of people who put their heart and soul into it. Three decades of academic distinction have 

made DMCG a truly dynamic center of higher education par excellence. 

With over 1500 graduates practicing medicine across the world and a campus that includes professors 

and students from over 50 different countries, DMCG has earned a reputation as one of the best 

institutions for medical education and a beacon of academic excellence. 

 

IMPORTANT MILESTONES 

1986 The first DMCG students begin classes. 

1987 H.H. Sheikh Hamdan bin Rashid Al Maktoum, former Deputy Ruler of Dubai and Minister of 

Finance and Industry, Government of UAE, formally inaugurates the College. 

1989 DMCG signs two agreements of scientific co-operation one with the University of Leicester, 

United Kingdom and one with the Cairo University of Egypt. 

1991 Sheikh Mohammed bin Rashid Al-Maktoum, who was then Crown Prince of Dubai & UAE 

Minister of Defense, graces the first DMCG graduation ceremony. 

1992 An evaluation team from Michigan State University, U.S.A., is sent to assess DMCG by the 

Ministry of Higher Education and Scientific Research of UAE. The team approves of DMCG and 

recommends that the College be granted accreditation. 
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1994 The Ministry of Higher Education and Scientific Research of UAE grants licensure to DMCG’s 

Degree of Bachelor of Medicine and Bachelor of Surgery (MBBCh). 

1995 The General Medical Council of Great Britain grants recognition to the MBBCh degree 

awarded by DMCG. 

1996 DMCG receives accreditation from the Ministry for Higher Education and Scientific Research 

with the recommendation of Michigan State University’s evaluating team. 

2000 The World Health Organization lists DMCG in the March 2000 (7th) edition of the World 

Directory of Medical Schools as a recognized and accredited medical school. 

2004 A Memorandum of Understanding is signed between the DHA and DMCG for the integration 

of DMCG. 

2004 The Sheikh Hamdan Award for distinguished contribution to medical science is 

awarded to Haj Saeed Bin Ahmed Al Lootah, for founding Dubai Medical College 

for Girls. 

2005  The first Medical Education Symposium is conducted by DMCG. 

2006 DMCG wins the Dubai Quality Appreciation Program (DQAP). 

2008 DMCG signs agreement with AIIMS, New Delhi for summer training program 

2009 DMCG makes UAE the first country to join the FAIMER network 

2010 DMCG wins the DEWA award 

2011 Silver jubilee celebrations are graced by H.H.  Sheikh Mohammed bin Rashid Al-

Maktoum, Vice President of UAE and Ruler of Dubai 

2011 DMCG wins World Education Asia award 

2011 Haj Saeed Bin Ahmed Al Lootah wins ‘Head of State Merit Award’ from H.H. 

Shaikh Khalifa Bin Zayed Al Nahyan, President of the UAE on 40th National Day 

of UAE, for his role played in building the nation. 

2011 DMCG participates in the WHO EMRO regional consultation for framing regional 

standards for medical Education 

2011 Dubai Medical College for Girls Wins World Education Congress Asia award - 

Best Educational Institute in 

 

2012 

Healthcare 

DMCG wins the Dubai Quality Award (DQA) in recognition of its drive for 

excellence and it’s the first 

 

2012 

Higher Education Institute to be awarded for its quality standards. 

Mohammed Bin Rashid Al Maktoum Business Award 2011 (MRM) - Best 

Performance in Service Category 

 

2016 

Haj Saeed Bin Ahmed Al Lootah wins as ‘the Educational Personality of the Year’ 

from Khalifa Award for Education. 
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                                     DMCG Organizational Chart 
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DMCG Academic Calendar 

Academic Year 2022-2023 (1444) 

The Academic Calendar is updated to include the main semester events and holidays.  It is also 

published on the college website.  

 

First Semester 

Event Day Dates Date /Hijri 

• Beginning of 1st Semester 2022/2023 Monday  22/08/2022 42 /01/1444 

• 2021/2022 Re-sit Exams Year 1(Batch36) & Year 2(Batch35) Tuesday 23/08/2022 25/01/1444 

• 1st   Comprehensive Exams Year 2 (Batch 36) Monday 19/09/2022 23/02/1444 

• 1st Comprehensive Exam Year 3 (Batch 35) Monday 26/09/2022 30/02/1444 

• 2nd Comprehensive Exams Year 2 (Batch 36) Monday 17/10/2022 21/03/1444 

• Mid- Semester Exams Year 1 (Batch 37)  
Monday to  

Friday 
31/10/2022 
04/11/2022 

6/04/1444 
10/04/1444 

• 2nd Comprehensive Exams Year 3 (Batch 35) Monday 07/11/2022 13/04/1444 

• End of Term (ll) Exams (PHC) Year 5 (Batch 33) 
Wednesday 

to Friday 
02/11/2022 
4/11/2022 

8/04/1444 
10/04/1444 

• End of Term (ll) Exams (Med/Surg) Year 5 (Batch 33) Week of  28/11/2022 4/05/1444 

• Term (lll) commences (Med/Surg/PHC) Year 5 (Batch 33) Monday 05/12/2022 11/05/1444 

• 3rd Comprehensive Exams Year 2 (Batch 36) Monday 05/12/2022 11/05/1444 

• Final Exams of Year 3 (Batch 35) Tuesday 06/12/2022 12/05/1444 

• Announcement of Results Year 3 (Batch 35) Thursday 15/12/2022 21/05/1444 

• Winter Vacation  
Monday 
Sunday 

19/12/2022 
01/01/20 32  

25/05/1444 
8/06/1444 

• Final & Mid-Year Exams (1st Semester) for Year 1 (Batch 37) & 
Year 2 (Batch 36) 

Monday 
Friday 

9/01/2023 
03/02/2023 

16/06/1444 
12/07/1444 

• Re-sit exam Year 3 (Batch 35) Monday 16/01/2023 23/06/1444 

• Final Exam Year 4 (Batch 34) Week of 16/01/2023 23/06/1444 

End of First Semester – NO HOLIDAY 

Second Semester 

• Commencement of Classes Monday 06/02/2023 15/07/1444 

• Year 3 (Batch 35) IFOM Basic Science Exam TBC Feb 2023 TBC 

• Year 5 (Batch 34) Commence Final Year  Monday 06/02/2023 15/07/1444 
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• Introductory Course Starts for Year 4 (Batch 35) Monday 06/02/2023 15/07/1444 

• Announcement of Results Year 1 (Batch 37) & Year 2 (Batch 

36) 
Friday 10/02/2023 19/07/1444 

• 1st Comprehensive Exam Year 2 (Batch 36) Monday 13/03/2023 21/08/1444 

• End of Term (lll) Exams (PHC) Year 5 (Batch 33)  
Wednesday 

Friday 
29/03/2023 
31/03/2023 

07/09/1444 
09/09/1444 

• Spring Vacation  
Monday 
Sunday 

27/03/2023 
02/04/2023 

5/09/1444 
11/09/1444 

• Mid- Semester Exams Year 1 (Batch 37)  
Monday 
Sunday 

10/04/2023 
16/04/2023 

19/09/1444 
25/09/1444 

• 2nd Comprehensive Exam Year 2 (Batch 36) Monday 10/04/2023 19/09/1444 

• End of Term (lll) Exams (Med/Surg) Year 5 (Batch 33) Week of  25/4/2023 5/10/1444 

• 3rd Comprehensive Exam Year 2 (Batch 36) Monday 08/05/2023 18/10/1444 

• Final Exit Exam for (Med /Surg /PHC) Year 5 (Batch 33) Week of  15/05/2023 25/10/1444 

• End of Term (l) exam for Year 4 (Batch 34) Week of 12/06/2023 23/11/1444 

• Final Exams (2nd Semester) Year 1 (Batch 37) & Year 2 

(Batch 36) 
Monday 05/06/2023 16/11/1444 

• Announcement of all Results Thursday 06/07/2023 18/12/1444 

• Summer Vacation Begins Saturday 08/07/2023 20/12/1444 

 

Event Date 

• Prophets Birthday* Saturday 8th October 2022 

• Martyr's Day Thursday 1st December, 2022 

• UAE National Day Friday and Saturday 2nd - 3rd December, 2022 

• New Year’s Day Sunday, 1st January 2023 – during winter break 

• Ramadan Begins* (Not a holiday) Wednesday – 22nd March 2022 

• 29th Ramadhan - Eid Al Fitr Holiday* Friday 21st April – Monday 24th April 2023 

• Arafah & Eid Al Adha holiday * Wednesday 28th June – Saturday 1st July 2023 – during 

exams 

• 1445 Hijri New Year * Tuesday 18th July 2023 – during summer vacation 

Note: Islamic holidays are determined after sighting of the moon. Thus, actual dates may not coincide with the 
dates in the calendar 

*  Dates of Islamic holidays are subject to change in accordance with the moon sighting and official announcement 

**Beginning of Academic Year 2023-2024 will be on: Monday 21st August, 2023 
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Students’ Rights and Responsibilities 

All students enrolled at DMCG have a right to student centered education, research, and services in an 

environment free from threat, harassment, and discrimination. They are responsible for ensuring that 

the institutional culture and their individual behavior reflect the college values and regulations. 

Students are expected to positively contribute to the institution by maintaining high standards of 

integrity and academic honesty. 

 

Your Rights as Students’ 

All Students enrolled at DMCG shall have the following rights: 

1. Obtaining medical education and benefiting by the advanced educational programs in a conducive 

educational environment. 

• Attending theoretical and practical lessons and, while doing so, participating in purposeful 

academic and educational discussions, in a manner directed by the faculty member. 

• Participation in student activities through the student union. 

• Benefiting from the services offered by the College, such as the library, the hostel, and 

transportation 

• Receiving the identity card issued annually by the College as proof of being a DMCG Student 

• Appearing in the exams and being subjected to evaluation in accordance with the College rules 

and regulations. 

• Receiving an orientation upon joining the college and upon starting your clinical phase. 

2. They are entitled to clean, safe, and adequate facilities. 

3. Healthcare is provided in case of emergency, first aid and infection control. The College shall, 

however, not bear the expenses of all the treatment, except for transport from and to the place of 

treatment inside the city of Dubai. 

4. Social care in the form of student counselling, advising and mentorship is provided by the College. 

5. Procuring a residence visa is necessary for non-nationals on the sponsorship of the College, as per 

UAE regulations, provided that the student shall pay the visa fees. 

6.  Given an opportunity to provide feedback about education and services offered through 

anonymous surveys and suggestion box. 

7. Obtaining the following certificates / testimonials: 

• Enrollment Letter 

• Transcript 

•  Certificate of the tuition fees payable by student 

• Certificate of good conduct. This shall only be given to students who have not been penalized 

for acts violating integrity and honor. 

• Graduation certificate (degree) on completion of all the requirements of graduation and 

according to the rules and regulations in force. 

• All the above-mentioned certificates shall be issued in accordance with templates and rules and 

regulations in vogue in the College and based on real facts about the student.  
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Your Responsibilities as Students’ 
 

A student is required to abide by the following: 

• To work for the accomplishment of the objectives, policies, and procedures of the College. 

• To ensure that her behavior reflects the college values. 

• To strive for achieving the highest level of academic and professional knowledge, skills, and 

attitudes. 

• To abide by the rules and regulations of the College. 

• To familiarize yourself with the MBBCh program requirements and seek advice when needed. 

• To ensure that their actions are in accordance with general & Islamic guidelines, academic honesty 

guidelines and dress code. 

• To make positive contributions for improving the performance of the College and its development 

by offering written suggestions and opinions to the College. 

• To report any misconduct among themselves and to uphold the reputation of the college. 

• To ensure careful use of equipment in the college and to ensure that there is no violation of college 

property. Any theft or willful destruction of the property of the college would be unacceptable and 

serious action would be taken against the person committing it. 

• Provide updated biodata (mobile number and personal email) to Student Affairs and colored 

scanned copies of passports, emirates ID and residency as applicable. 

• Check and respond to college emails daily and consider it as the official means of communication 

with the college 

• Represent DMCG in a professional manner on social media platforms 

 

Student Pledge: 

All students resolve to abide by the following pledge on the first day of college. 

“I pledge to Allah and myself, to honour and uphold the values of DMCG: 

 

I will perform all duties under the conviction that Allah is overseeing all our actions. I will work hard for 

the pursuit of knowledge without expecting worldly gains 

I will respect those who teach me and in turn pass my knowledge on to my juniors 

I will maintain humility, patience, sincerity, and integrity in all my actions 

I will respect the value of time and maintain punctuality 

I will continuously seek to improve myself spiritually and professionally 

I will execute all actions for the well-being of my patients, regardless of their religion, 

position, or association I will respect all patients’ privacy at all times 

I will behave as a sister to all my colleagues 

I will continuously seek to become all that Allah wants me to be” 
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Code of Conduct 

General Guidelines 

As part of their Islamic identity the students are expected to adhere to and demonstrate the following 

behaviors in alignment with DMCG values: 

• Keenness to perform acts of worship at proper intervals preferably as a congregation. 

• Pursuit of knowledge and fruitful work, without waiting for thanks from others, under the firm 

belief that Allah alone grants, gives reckons and rewards. 

• Adhering to Islamic dress and avoiding ostentation. 

• Doing one’s duty under the conviction that Allah is overseeing all our actions. 

• Realizing the value of time and observing punctuality in attending classes, laboratories, and clinical 

rotations. 

• Exercising extreme devotion and patience in studies as well as in work. 

• Being honest to oneself as well as to others. 

• Making positive contributions to academic discussions and extending cooperation to colleagues in 

all situations and circumstances. 

• Maintaining tidiness of place and encouraging others to practice it. 

• Demonstrate high standards of professional and social behavior whilst respecting the dignity of 

others. 

• Practicing soul-searching in all of one’s doings and at all times with a view to correcting the 

mistakes, if necessary. 

• Observing humility and avoiding false pride. 

• Respectful and appropriate use of campus facilities, buildings, resources, and services—including 

the cafeteria, library, and any other gathering space on campus. Protecting the campus environment 

via the appropriate disposal of litter, using energy responsibly and always following health and 

safety guidelines. 

• Respectful interactions with faculty, staff, and students—Resolving conflict includes dialogue, 

understanding and patience. Students who are unsure of the appropriate steps to take in order to 

resolve an issue are encouraged to consult a DMCG Advisor. 

• DMCG students are expected to act in alignment with the values of the institution by being positive 

and active members of their community through providing support to those in need, being 

collaborative, compassionate, inclusive and considerate to others, showing respect to all members 

of DMCG community including students and staff members and to have a positive role in 

maintaining DMCG as a safe and a welcoming environment to everyone. 

• Being a responsible student—Showing up to class on time, being prepared, completing 

assignments, communicating with the instructor/professor, and taking part appropriately in class 

are all essential to being a responsible student on a college campus. Students must make every 

effort to be on time and to communicate with Student Affairs when they will be late or unable to 

attend. 
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• Smoking is prohibited on campus. 

 

Dress Code and Personal Hygiene 

DMCG students, at all levels of education and training, are expected to maintain a proper professional 

image in their behavior and personal appearance at all times. 

• All students should adhere to Islamic dress code rules and cover their heads with proper hijab. 

Note: Face cover or Abayas not mandatory 

• All students should abide by the established dress code when in college, or at the professional 

practice experience sites and ensure that the photo ID badge is always displayed.  

• Clothing shall not indecently expose parts of the body, be transparent, or display obscene or 

offensive pictures and slogans. 

• The attire shall be clean and shall have proper fit and length. The following apparel is considered 

inappropriate: 

1. Torn, ripped or frayed clothing. 

2. Midriff or off-the-shoulder blouses, sweaters, or dresses. 

3. Tight, sheer, or revealing clothes. 

4. T-shirts (tight) 

5. Shorts and cropped pants 

6. Excessive tattooing on neck/arms/hands. 

7. Flashy colored clothes 

8. Long nails are not allowed 

9. Sandals, open toed, and high heel shoes are not permitted 

• Excessive jewelry, perfumes and make-up should be avoided. 

• Long skirts should not be flowing and should not trail. 

• White lab coats with name tags shall be worn by all students during practical laboratory classes 

and clinical sessions. 

• Students are expected to maintain a high level of hygiene 

 
 

Specific Guidelines During Examinations: 

• Each examination candidate must be prepared to produce, upon the request of the invigilator 

or examiner, her card for identification. 

• Examination candidates are not permitted to ask questions of the examiners or invigilators, 

except in cases of errors or ambiguities in examination questions, illegible or missing material, 

or the like. 

• No examination candidate shall be permitted to enter the examination room after the expiration 

of half an hour from the scheduled starting time, or to leave during the first half hour of the 

examination. 

• Examination candidates must not destroy or damage any examination material, must hand in 

all examination papers, and must not take any examination material from the examination room 

without the permission of the examiner or invigilator. 
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• Not with standing the above, for any mode of examination that does not fall into the traditional, 

paper‐based method, examination candidates shall adhere to any special rules for conduct as 

established and articulated by the examiner. 

• Examination candidates must follow any additional examination rules or directions 

communicated by the examiner(s) or invigilator(s). 

 
 

Specific Guidelines For Clinical Setting 
 

• The medical profession is a noble one where a doctor is expected to treat a patient. It requires 

a great amount of dedication and sacrifice on the part of the person who aspires to accept this 

career. The students of DMCG need to comply with the inherent nature of the field of health 

care, by altering some practices for the sake of the patients. All students are expected to show 

integrity of character, honesty, and dedication to their profession in all actions and words. 

• Their dress and conduct should be formal, appropriate, and reflect professionalism during their 

contact with patients in order to gain respect from patients and society. 

• Though students are strongly advised to follow the Islamic dress code, face covering is not 

permissible in hospital premises, such as wards and operating theatres, where students and 

doctors come in contact with patients. The rights of the patients, among others, include 

identification of the doctor or medical student, who wishes to communicate with them. The use 

of facial expressions of compassion, care and confidence will help to build trust in the patients 

being cared for. It constitutes an essential part of the communication skill (as part of the non - 

verbal aspect of communication) that is employed in gaining information from patients and in 

imparting advice and instructions to them. 

• Students must understand that the patient is central to the medical profession, and their rights 

must always be upheld. In particular, permission needs to be obtained from a patient every time 

that there is a student / patient encounter and this needs to be carried out in a specified manner. 

The student should state her name, her position, and the reason for seeking information or 

examining the patient and must wait to obtain permission before she proceeds with the 

examination. If the patient refuses to give permission for any reason, then the student must 

accept the decision and not proceed any further. 

• All students have to learn about diagnosis and management of both male and female patients 

during their education and internship. Medical care cannot be restricted to female patients 

during the period of study, and it may necessitate students to examine male patients as part of 

their clinical examination and treatment. 

• The students may sometimes have to expose their hands or forearms as part of the sterilization 

process required for performing procedures under sterile precautions. 

• The students are expected to keep all information that she may have access to during 

professional contact with the patient, confidential. 

• The students must abide by the rules of the hospitals and cooperate with the faculty and other 

staff in upholding the reputation of the institution. 
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Student Misconduct and Disciplinary Measures  

At DMCG, we continuously strive to resolve allegations of misconduct in a manner that is consistent 

with our core values of fairness, honesty, and integrity. Moreover, we acknowledge the importance of 

balancing the interest and respect of the individual student and the community at large, as well as 

protecting the integrity of the institution and its values. 

To foster future leaders and responsible professional citizens, we promise to invest in their learning 

and character development. 
 

Misconduct refers to non‐academic or academic violations. 
 

• Non-academic students’ misconduct refers to behaviours that cause harm and negatively 

impact others and DMCG campus environment that includes but is not limited to threating, 

violence, bullying, cyber bullying, damage of property, discrimination, fraud, dishonesty; or 

any other act that negatively affects the reputation of DMCG. 

 

Student Discipline Process 

Students may be referred to the student disciplinary taskforce for a number of reasons, including 

continued disruptive behavior, profanity, or other academic and non-academic violations that impede 

the teaching and learning process in the classroom or on campus and that negatively impact the 

community in any possible way. 

Students will be notified of the referral and will be invited to meet with the disciplinary taskforce for 

further investigation. Students are entitled to due process, including a hearing and an appeal procedure. 

Students who have questions regarding the discipline process and regulations may contact student 

affairs and during the investigation, the student has the right to request for the student counsellor’s 

presence for moral support. 

Violation of the examination rules attempts of misleading conduct, disturbing behaviour or disruption 

of the examination will be reported to the Chair of the Assessment Committee.  

 

Disciplinary Policies 

Any of the following disciplinary measures shall be imposed on the student if they violate the rules 

and regulations of DMCG: (The decision will be made as per the related taskforces depending on 

students’ misconduct type and thorough investigations)  

• Verbal warning and parent / guardian are notified 

• Warning 

• Ultimatum (final warning). 

• Debarring from the exam 

• Stopping studies for one academic year. 

• Dismissal from the College. 

 

DMCG applies all disciplinary measures in response to misconduct hand in hand with corrective 

measures that aim to develop the character of students and foster their personal and professional 
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development throughout their years of study ensuring they graduate and leave the college as 

responsible members of the community 

 

Academic Honesty Guidelines 

Students attending DMCG are awarded academic degrees in recognition of successful completion of 

course work in the study of medicine. Students are expected to earn their degree based on personal 

effort. Consequently, any form of cheating on examinations or plagiarism on assigned papers 

constitutes unacceptable deceit and dishonesty. Disruption of the classroom or teaching environment 

is also unacceptable. This cannot be tolerated in the college community and will be punishable, 

according to the seriousness of the offense, in conformity with established rules and procedures. 

 

• Plagiarism - Plagiarism is defined as "literary theft" and consists of the unattributed quotation of 

the exact words of a published text, or the unattributed borrowing of original ideas by paraphrase 

from a published text. Plagiarism also consists of passing off as one's own segments or the total of 

another person's work. 

• Cheating - Cheating is defined as the unauthorized granting or receiving of aid during the 

prescribed period of a graded exercise. 

• Disruption of Academic Process - Disruption of the academic process is defined as the act or words 

of a student or students in a classroom or teaching environment, which in the reasonable estimation 

of a faculty member, disturbs the smooth proceedings of the course. This also applies to online 

lectures. 

 

Plagiarism Policy  

 

DMCG expects that all academic work submitted by students should be the result of their own 

reasoning, analysis, interpretation, and judgement. DMCG provides support to students in ensuring 

academic honesty is maintained. DMCG utilizes Turnitin software to uphold academic integrity and 

to ensure original work from students. 

 

Similarity acceptance percentage in Turnitin at DMCG:  

For undergraduate students, the maximum accepted percentage for similarity in an assignment is up to 

20% while for postgraduate students, the maximum accepted percentage for similarity in a document 

is up to 15%.  

 

Requirements for specific documents: 

• Research Paper - Less than 10%.  

• Review Paper - Less than 20%.  

• MSc Thesis – Less than 15 %  

• Abstract and Results sections of the manuscript must be less than 5% (Faculty and instructors 

are requested to exclude references altogether in the software preferences for these sections.)   
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Policies and Procedures: 

 
Initiating an Academic Offence: 

Reporting plagiarism cases is done by instructors. The investigation of the cases and recommending 

penalties should be facilitated by a disciplinary taskforce to be set up by the Associate Dean of 

Academic Affairs to guarantee fairness and transparency.  

 

The instructor and the head of department review the evidence and decide if the evidence may warrant 

an allegation. If minor, which is clearly described in the penalty policy below as A and B, it can be 

handled by the instructor.  

If the case warrants as a major allegation, it is reported to the Associate Dean of Academic Affairs 

who assigns the case to the disciplinary taskforce, to investigate and recommend penalties.  

 

Within ten working days after the evidence is received the instructor invites the student to discuss the 

evidence with the instructor and the disciplinary taskforce and sets a deadline of no less than seven 

working days for the student's response to the invitation. Effort must be made to schedule the meeting 

as soon as possible.  Meetings can be held via MS Teams or in person. After the meeting is held, the 

instructor considers the evidence and the student's response to determine whether the student 

committed an academic offense. Any such finding shall be made within seven working days after the 

meeting with the student unless the student consents in writing to an extension of this time. If the 

student fails to respond to the meeting request, the instructor may determine whether the student 

committed an academic offense and, in consultation with the disciplinary taskforce, the penalty that 

should be imposed. 

The disciplinary Taskforce refers to the Associate Dean of Academic Affairs. Two people must be 

present in the meeting with the student to discuss the allegations. A student has the right to request the 

presence of the student counsellor with her during the meetings for moral support. The student will be 

required to respond to attend the Disciplinary Taskforce meeting and if they do not attend without a 

valid reason, it will be considered that they agree to committing the offence 

 

Determining the Penalty: 

A. If it is determined that the student did not commit an academic offense, the instructor notifies 

the student in writing by email with a copy to Student Affairs and Assistant Dean of Academic 

Affairs. 

B. If it is determined that the student's action can be construed as an academic offense but is so 

slight or inconsequential that it does not warrant the minimum penalty of zero on the 

assignment, the instructor should not treat the action as an academic offense, but as an ordinary 

error that may earn the student a lower grade on the assignment. The instructor shall notify the 

student of such a decision. 

C. If it is determined that the student committed an academic offense, the Associate Dean of 

Academic Affairs asks the Disciplinary Taskforce to investigate. Student affairs will notify the 

student with the outcome of the investigation.  

 

Notice of Penalty: 

If the penalty to be imposed is a zero on the assignment in the course, the instructor/disciplinary 
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taskforce must notify the student of the finding of an offense and the penalty as soon as possible after 

it has been determined. Notice must be given in writing by email to the student after the report from 

disciplinary taskforce is final. 

 

Email shall include: 
 

• Student's name 

• Student's ID 

• Course and section number in which the offense occurred 

• Date and nature of offense 

• Circumstances surrounding the offense 

• Penalty that is being imposed or recommended 

• Subsequent penalty should the student commit another academic offense 

• Student's right to appeal the finding or penalty within five working days to the Dean.  

 

Computer Use Guidelines: 

The computer facilities are a vital component of the academic environment. Each student using these 

computers must be considerate of other users. The purpose of these facilities is the support of teaching 

and research by its authorized users. 

Activities that damage or impede the work of other users are of particular concern. Such activities are 

discourteous and illegal. 

The U.A.E has laws which hold that unauthorized use (including accessing another user's account) 

leading to offenses against intellectual property and/or computer users, is a felony. Besides civil 

penalties that can include imprisonment of up to fifteen years and fines, the college may impose 

administrative penalties and sanctions against those found to have violated the law. 

College policies regarding the use/misuse of computers are explicit and any violation of these policies, 

including hate mail, is totally unacceptable and will be dealt with accordingly. 

 

Students should refrain from using college licensed software for any personal purposes.   

Students are responsible for reading and responding to their college emails as this is the official means 

of communication. Usernames and passwords should be kept confidential, and any suspected breach 

should be immediately reported to Student Affairs. 
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Student Affairs 

 

The focus of Student Affairs is to provide timely registrar services whilst keeping student wellbeing 

and happiness in mind. This will be achieved through current and accurate admission, registration, and 

graduate services. Career guidance highlighting preparation for further medical education programs as 

well as personal counselling services will be available through specialized personnel. The voice of 

students will be heard and acted upon through the student elected Student Union. DMCG is keen on 

providing students with a positive environment to enrich their student life experience. By timely 

support and service to all stakeholders we hope to enhance the relationship and increase satisfaction.  

In order to ensure adequate guidance and continuous support, Student Affairs will provide student 

counselling and career guidance at the Dubai Medical College for Girls. They will focus on student 

advising, counselling, career guidance and other academic support services. These services are offered 

by professionally qualified faculty and staff. The office aims to foster an improved student experience 

during their course of studies at the college level.  

 

Student Advising and Mentoring Services 
 

Advisor and Mentor support at DMCG is available to students across the years. During the orientation 

session at the beginning of each academic year, students are informed of the resources and availability 

of the support services at the college. Students are allotted per faculty member for academic advising 

and mentorship services. The faculty member serves to establish good rapport with the assigned 

student(s). Advisors and mentors are required to meet with their advisees / mentees at least three times 

per semester, extra sessions can be arranged if required.  Advising notes are maintained for future 

reference if required.   

Advising sessions can be one on one, or it can be a small group of students depending upon the nature 

of assistance that is required. The academic advisor / mentor will be your first point of contact in case 

of any query.  As a role model, they will be able to clarify your concerns or refer you to the right 

personnel at the college or hospital if needed.  Areas of guidance will include MBBCh program 

requirements, learning needs and opportunities for career advancement. 

 

Topics of discussion could include the following: 

• Personal, academic or health matters. 

• Grievances 

• Study skills  

• Attendance: absences and excuses 

• Performance in exams and class assessments 

• Goal setting 

 

Advisee Role and Responsibilities 

Students are active responsible participants that contribute to the success of the advising process. 

Accordingly, to ensure an effective advising relationship, students are expected to: 



DMCG Student Handbook AY 2022-2023 

22 | P a g e   

 

• Attend the advising sessions, which may be conducted via Teams, telephone or one on one, 

depending on the schedule of the student and faculty advisor / mentor. 

• Clarify personal values, abilities, interests and goals. 

• Become familiar with all course and graduation requirements and adhere to institutional 

policies, procedures, and deadlines. 

• Prepare for each advising session and follow through on actions identified during each 

advising session. 

• Become familiar with and successfully utilize campus resources. 
 

Student Counselling Services 

Student counseling aims to support DMCG students with psychological support throughout their study 

period, it aims to provide a safe climate of empathy, understanding, and unconditional acceptance. 

Counselling provides all students with an opportunity to share their thoughts, feelings in an accepting, 

non-judgmental environment throughout their personal journey of self-awareness and self-acceptance. 

The aim is to help all students improve their wellbeing, become more resilient and to cope with life’s 

challenges effectively. All counselling related information about students is kept strictly confidential 

and are not to be disclosed without the prior consent and approval of the student. Students may pass 

by benefiting from an open-door policy or they may book an appointment with the counselor as per 

their availability and schedule.  

  

The Counsellor will assist with the following: 

• Raising mental health awareness between DMCG community members including warning 

signs for mental health challenges displayed by students and clarifying appropriate related 

communication channels for reporting/referrals and for getting support on campus  

• Providing students with individual counseling services, group counselling, and group 

guidance in topics that foster students’ wellbeing and academic engagement.  

• Referral of severe cases to psychiatry services off campus. In campus support continues for 

existing students. 

• The design and implementation of community related events and activities that enhance 

students’ community engagement and leadership skills 

Areas of counselling focus:  

• Psychological support & counselling  

• Motivation  

• Coping skills  

• Stress management techniques  

• Anger Management skills  

• Emotional intelligence skills  

• Problem solving and Decision-making skills  
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• Conflict resolution skills  

• Study skills 

• Resilience  

• Hope 

• Optimism  

• Grit 

• Communication skills  

• Test anxiety  

• Grievances of students  

• Attendance - absences and excuses 
 

Student Career Guidance  

 
Career Guidance Officer at DMCG equips students with information to help meet their post-graduation 

career development plans, enhance their professional outlook, and navigating through meaningful 

career decisions. 

 

Through networking events and sharing of alumni’s experience, students will be able to assess the 

future practice of medicine and develop the skills required for their success.  

Career Guidance Officer will assist with the following: 

• Awareness and preparation for Internship and Residency opportunities 

• Participation in physical and online networking events related to Health sector 

• Social media branding such as LinkedIn 

• Arranging Licensing exam preparation session  

• Creating relations with other universities and hospitals for employment opportunities 

•  Participation conferences and symposiums 

• Sourcing of Electives, Selective and Observership opportunities 
 

Confidentiality of Student Records 
 

This policy applies to students presently enrolled at DMCG, former students, alumni and, applicants 

seeking admissions to the institution. This policy is designed to protect the privacy of parents and 

students with regards to access of records. Student records are defined as documents which contain 

information directly related to students. All student records are considered confidential. Student 

Affairs are the custodians of all student and graduate records.  Students are responsible to immediately 

inform Student Affairs of any biodata changes or inaccuracies. Student Records may be reviewed or 

accessed only by the student, the parent / guardian and by staff of DMCG as per administrative role.   

 

DMCG may disclose routine information without prior written consent from the student. Such 
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information includes only the following items: student’s name, degree received, Batch number, year 

of study, awards received and participation in officially recognized activities and sports. 

• The Dean has authority to release contact details (e.g., telephone number, email ID) for the purpose 

of communication of announcements or distribution of publications in the good interest of the 

college and the student. For this process the requester is required to provide in writing the purpose 

of why this information is required. 

• A student has the right to request change or update her personal data. The same will be updated by 

Student Affairs personnel. 

• DMCG may release information other than the routine ones upon written consent from the student. 

This consent must specify the information that is to be disclosed and provide the names and email 

addresses of the individuals or institutions to which disclosure is to be made. 

• DMCG reserves the right to disclose student’s records to the student’s immediate family and to the 

private or public authority sponsoring the student. 

• For purposes of protection, the original students’ records are maintained in fire-resistant cabinets. 

 

Student Union and Student Clubs 
 

The Director of Student Affairs, in coordination with the Student Union Supervisor, assists and guides 

in matters pertaining to the Student Union that are consistent with the mission and vision of the 

College. It is a student-run group that dedicates its time and resources to giving the whole student 

community of the College, fairness, opportunities, and a voice.  

The students occupying posts are elected through a free and secret vote by the students. Also, the 

Director of Student Affairs and the Dean of the College have appointed two additional posts: The 

Treasurer and a Member.  

These two posts must be representable to all the students at DMCG. Under the Union, also runs the 

seven established Student Clubs. 

 

The following positions refer to one of the students that has been elected for the position by the 

students: 

• Student Union President 

• Student Union Vice President 

• Student Union General Secretary 

• Student Union Assistant General Secretary 

• Student Union Events Coordinator 

• Secretary of the Islamic Committee 

• Secretary of the Arts and Media Committee 

• Secretary of the Scientific Committee 

• Secretary of the Sports Committee 
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• Secretary of the Volunteering Committee 

 

The following positions are appointed by the Director of Student Affairs and the Dean upon 

recommendation from Student Union Supervisor 

• Student Union Treasurer 

• Student Union Appointed Member 

 

Student Clubs: 
 

Student clubs are student-led groups that are run under the supervision of the Student Union. The 

Student Clubs currently running at DMCG are: 

• Book Club. 

• Debate Club. 

• Drama Club. 

• Happiness Club. 

• Magazine Club. 

• MUN Club. 

• Take Care Club: An initiative between DMCG students and the PRERANA 

Organization. 

 

All student activities listed on the Student Union Calendar are planned per semester. The calendar of 

events must be approved by the Student Union Supervisor and Director of Student Affairs. The 

conduction of the activities is supervised by the Student Union Supervisor. The rest of the students 

are encouraged to take part and be members of the different Student Union Committees and Student 

Clubs. 

 

Functions of the Student Union are to: 

• Provide College management with input; 

• Provide input for review of the strategic plan of the College; 

• Provide feedback regarding review of the mission and vision of the College; 

• Provide feedback from students regarding areas of improvement. 

Coordination of student activities: 

• To organize and arrange National events.  

• To propose functions and special occasions that the students want to hold. 

• To assist in the planning of the White Coat Ceremony and the Orientation for the new students 

in the College. 

• To organize educational and recreational trips on an average of at least one in each term outside 

the Emirate 
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• of Dubai, and one in each term inside Dubai 

• To arrange the Farewell Ceremony for year three students and the end‐of‐the year ceremony 

Conduction of student activities 

• To propose and hold Islamic, educational, scientific, and cultural: 

•  Contests. 

•  E-newsletter twice in an academic year  

•  Talks on Health-related topics agreed by the Student Union 

• Organizing art competitions  

• To announce important highlights about the activities running in the College through 

various means of social media, primarily on the DMCG Instagram account and the 

DMCG Website. 

 

Policies Governing Students Associations: 

 

The student union consists of members from the student community elected from the pre-clinical phase 

and batch representatives from students in clinical Phase.  

 

The Elections are held regularly at the beginning of the second semester each year. The Student Union 

serves as the principal student programming organization at DMCG. It is responsible for providing a 

balanced program of social, Islamic, recreational, scientific, artistic, and cultural activities aiming to 

enrich the College experience of the students. The students are encouraged to participate and interact 

in activities with the aim of relieving study-related stress. The student union helps also to maintain 

close links between the College administration, staff, and the students, links which are essential for the 

efficient functioning of the College. 

 

Student Union Elections Procedure: 

Student Union Elections are held at the beginning of the second semester in each academic year 

according to the rules and regulations set by the College administration 

Following is the procedure for Elections: 

• The Director of Student Affairs undertakes issuing the decision about the formation of a 

new Student Union. 

• The Election process must commence within two weeks of the beginning of the second 

semester. 

• The student union Supervisor prepares the announcement for opening the registration for 

the Student Union Elections. The announcement is approved by the Director of Student 

Affairs and announced through the LMS and student college emails 

• A registration form link is shared with the students through their college email, and it is 

kept open for one week.  

• A student is allowed to run for one position only. 



DMCG Student Handbook AY 2022-2023 

27 | P a g e   

• All students are allowed to run for any of the eight posts. It is preferable to have Y1 

students run for the Vice President and the Assistant General Secretary posts. 

• The posts of the Student Union could be occupied uncontested. 

• Once the week is over, a list of candidates is prepared, signed by the Director of Student 

Affairs and the Dean, and announced to the students through the LMS and student 

college emails.  

• Once announced, a list of the members of the Elections Organizing Team is prepared. 

 

Responsibilities of the Elections Organizing Team: 

 

• Ensure that candidates are following the rules for running the Elections. 

• Review the campaign material before publishing on DMCG Instagram and share it by 

email to students 

• Control the campaign, virtual and on campus. 

• Hold a (Meet and Greet) virtual/FTF meeting prior to the elections; to allow the students 

of different batches to socialize with the candidates. 

 

Planning the Ceremony: 

• Preparing the presentation and emailing invitations (PowerPoint presentation template 

will be provided to use during the ceremony). 

• Host the Elections Ceremony on the planned date, ensuring a free and fair Elections and 

that each candidate adheres to her given speech time (3 minutes). 

• Write a report after the event, sign it, and submit it to the Student Union Supervisor and 

Director of Student Affairs who will share it with the Dean. 

• The members of the team are prohibited from promoting any of the candidates or 

participating in any way that would be considered biased. Also, you are prohibited from 

voting. 

• Should any issue arise, it must be reported to the Student Union Supervisor. 

• The members must be of good conduct, abiding by the College rules, demonstrating 

professional behavior, teamwork, flexibility, and problem-solving characters. The list of 

members is signed by the Director of Student Affairs and the Dean and is announced to 

the students through the LMS and sent to students through their college emails. 

• After the announcement of the Elections Organizing Team, the candidates running for 

the Elections are allowed to run a one-week campaign after getting their campaigning 

material reviewed and approved by the Elections Organizing Team.  The aim of the 

campaign is for the candidates to get the chance to introduce and promote themselves to 

the students of DMCG. The campaigning can be done on the DMCG Instagram account 

and on campus. 
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• Once the week is over, the Elections Ceremony Day must be planned and organized by 

the Elections Organizing Team under the supervision of the Student Union Supervisor. 

• The voting in the ceremony is broadcasted though the LMS. A Student Union Elections 

course is created, and the students must vote through logging in with their LMS IDs. All 

candidates are to give a three-minute speech before the voting is cast. The voting duration 

is 30 minutes. 

• All students at DMCG have the right to vote except the members of the Elections 

Organizing Team. 

• The candidates have the right to vote for all Student Union Posts except that one they are 

running for. 

• The results of the Elections are announced after the end of the voting period. 

• After the announcement of the results, a list of nominated students for the posts of 

Treasurer and Appointed Member, if needed, is prepared by the Student Union 

Supervisor, and the selection is done and approved by the Director of Student Affairs 

and the Dean. 

• The period of the elected Student Union and Student Clubs is only for one calendar year 

(February-December). 

 

Appointment of the Student Club Chairpersons and secretaries: 

 

Each of the seven Student Clubs is chaired by a Chairperson and Secretary. These posts are appointed 

by the previous Chairperson and Secretary based on their activity and contribution to the respective 

Student Club during the previous academic year. 

The two posts are occupied by non-Student Union members to give a greater chance to the rest of the 

students to take up leadership roles.  

 

Working rules for Student Union  

• Once active, the General Secretary and the Assistant General Secretary of the Student 

Union are responsible for all documentation and record keeping of the Student Union 

Committees and Student Clubs on the Student Union One drive. 

• The first meeting must address and discuss the Student Union Events Calendar and the 

funds needed for the planned events and the list is presented to the Director of Student 

Affairs and the Dean for approval. 

• Thereafter, Student Union must meet at least once monthly upon the request of the 

Student Union President or the request of the one third of the Union Members. 

• During the meeting the duties of each Member are discussed, tasks assigned are 

followed-up, and all suggestions, recommendations and decisions of the Union must be 

recorded in and made available as the Student Union Minutes of Meeting. 

• In each meeting the Members review the execution of the decisions taken in previous 

meetings. 
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Responsibilities of the Student Union and Student Clubs members: 

 

President 

• To direct the meetings of the Student Union  

• To prepare the agenda of the Student Union meetings with the cooperation of the General 

Secretary and send out invitations for the members of the Student Union. 

• To allocate the duties of the Union members and to call for meetings in collaboration 

with the General Secretary. 

• To undertake the execution of the Student Union decisions in cooperation with the 

General Secretary. 

• To undertake the payment of bills for expenditure in conducting Student Union activities 

from the approved fund in co‐operation with the Treasurer. 

Vice‐President 

• To substitute for the President in her absence. 

• To assist the President in her work. 

General Secretary 

• To co‐ordinate the activities of different Student Union Committees and Student Clubs. 

• To implement the suggestions given by the students to activate the Student Union 

Committees and Student Clubs. 

• To be responsible for execution of all the decisions of the Student Union. 

• To organize and co‐ordinate the activities between the DMCG and DPCG in 

collaboration with the Student Union of DPCG. 

• To keep all the documents of the Student Union and be responsible for writing and 

distribution of the minutes of the Student Union meetings. 

Assistant General Secretary of the Union 

• To officiate for the General Secretary in her absence. 

• To assist the General Secretary in coordinating the various activities of the Student 

Union. 

• To assist the General Secretary in collecting the suggestions of the students. 

Events Coordinator  

• Propose and organize functions and extracurricular activities the students want to 

undertake or hold. 

• To organize educational and recreational trips off campus. 

• To organize the semester trip. 
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• To compose the Student Union Semester Events Calendar at the beginning of each 

semester and to ensure that it lies in accordance with the free hours allocated by the 

College Administration. 

Secretary of the Islamic Committee 

• Propose and hold Islamic competitions for the students (e.g., Quran recitation, Islamic quiz 

competition, Hadith competition, etc.). 

• To propose and organize Islamic talks, and the annual Iftar buffet held during the month of 

Ramadan. 

• To coordinate with external charitable organizations, and hold charity drives, if and whenever 

approved by Student Affairs. 

• To publish informative Islamic flyers to be distributed among students and faculty. 

Secretary of the Scientific Committee 

• To oversee all scientific activities conducted by the Student Union. 

• To work in collaboration with the Community Medicine department on the Scientific Days. 

• Assists all departments in events that they may want to conduct (e.g., departmental competitions). 

Secretary of the Arts & Media Committee 

• Assists students in pursuing their artistic abilities by holding art competitions and organizing 

various cultural performances competitions.  

• Elects and supervises the Media Team, who is responsible for capturing the various events 

organized by the Student Union in the form of photographs and videos.  

• Ensures that the College website as well as the College’s social media, specifically Instagram 

account is updated regularly, 

• Assists the Events Coordinator with event decorations.  

• Responsible for informing students as well as the faculty regarding events held within the College 

by publishing posters. 

Treasurer 

• Write up the budget proposals to request a specific budget for an event. 

• Coordinate with the College administration about the funds required. 

• To oversee all monetary duties of the Student Union. 

Appointed Member 

• Assists the Student Union by providing support in implementing the approved activities. 

• The role remains dynamic and is usually decided by the Student Union President. 

 

Chairpersons and Secretaries of Student Clubs 

Book Club 

• To encourage all members to increase knowledge by encouraging a habit of reading. 

• To improve knowledge in fields like social, environmental, moral, and Islamic activities. 

• To improve writing skills of students and organize literature related events in Arabic and English. 

Debate Club 

• To encourage active participation of all members in debates (Intra-collegiate and Intercollegiate). 



DMCG Student Handbook AY 2022-2023 

31 | P a g e   

• To organize debate competitions regularly. 

Drama Club 

− To encourage active participation of all members to showcase their talents. 

− To improve knowledge in fields like social, environmental, moral, and Islamic activities. 

Happiness Club 

− To encourage the DMCG students, faculty, and staff to maintain a positive environment 

in the College. 

− To organize activities that promote well-being and stress management. 

Magazine Club 

− The Chairperson of the Club is the Chief Editor of the magazine. She will be assigning 

and directly supervising the Leader of the Writing Team and the Leader of the Designing 

Team. 

− Publish an electronic magazine once per semester under the supervision of the Student 

Union. 

− Ensure that the content of the magazine includes updates and reviews of the events and 

activities held at DMCG during the month. 

− Check that the content of the magazine is in accordance with the Islamic culture of 

DMCG and match with Goals and Objectives of DMCG. 

− Get the approval of the content from the Director of Student Affairs before publishing.  

− Supervise the writing and design teams. 

Model United Nations Club 

− To encourage all members to participate in MUN meetings held throughout UAE.  

− To provide members with information about the same. 

Take Care Club 

− To conduct sessions, in which DMCG students are given the opportunity to work with 

differently abled individuals and their families through means of various games and 

activities. 

− To enrich the students' social experience and nourish the humanistic characters in them. 

 

Procedure for Events organized by the Student Union: 

All events planned and published through the Student Union Events Calendar are bound by the 

following regulations: 

Event Proposal: 

Prior to each event, a detailed proposal must be submitted for approval at least one month ahead 

of the planned date of conduction. 

The proposal for the event should be discussed in the Student Union meeting and must include:  

  Aim of the event. 

 Timings: day, date, time slot in the timetable, Student Activity hours required. 

 Venue. 

 Target audience. 

 Agenda. 

Approvals: 
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 Booking the Round Hall, catering (Facilities Manager). 

 Safety (OSHE Officer). 

 Timetable for Student Activity hours (Associate Dean of Academic Affairs and Director of 

Student Affairs)  

 Supervisor of the event. 

- Once finalized, the Event Proposal must be signed by: 

• Author of the proposal 

• Student Union President 

- Then the proposal will be reviewed by the Student Union Supervisor and the Director of 

Student Affairs for the following: 

• Relevance for medical students. 

• Feasibility of the activity (time, place, transportation, ...etc.). 

• Cost effectiveness.  

- Upon approval, the proposal must be signed by: 

 Director of Student Affairs and Registration 

 Dean 

- Copies pf the signed Event Proposal must be shared with: 

 Supervisor of Student Union 

 Director of Student Affairs  

 Timetable Coordinators  

- The supervisor of the event will support the union and guide them when needed. 

- Post event feedback survey and reports must be documented and saved in the Student Union 

One Drive and made available upon request. 

- Invitations to the events must be sent at least three days ahead of the event. 

- Students should follow the rules of the College & abide by the Code of Conduct and the Dress 

Code of the College in all internal and external activities. 

• Any violation of the above regulations will be the responsibility of the student union.   

 

Budget Proposal: 

- Prior to each event, a budget proposal must be submitted for approval at least two weeks ahead 

of the planned date of conduction. 

- The Treasurer, Events Coordinator and the President must discuss the budget proposal and must 

include: 

  Title of the event. 

 Aim of the event. 

 Estimated total budget, covering how many attendees. 

 Breakdown of the budget. 

- Once finalized, the Budget Proposal must be signed by: 

 Treasurer 

 Student Union President 

- Then the budget proposal must be approved by the Student Union Supervisor and the Director 

of Student Affairs and the Dean. 

- A copy of the signed budget proposal must be filed with the Student Union and the original is 

submitted to Student Affairs.   

- Petty Cash required for events will be provided by the Administration Manager. 
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Managing the funds allocated for each event: 

The budget proposal approved and signed by the Dean is submitted to the Administration Manager in 

charge of petty cash, based on the amount as follows: 

− Amounts up to AED 1000 will be handled by the Treasurer in charge of petty cash. 

− Amounts above AED 1000 will be handled by the Student Services Happiness Officer. 

− The fund is received by the Student Service Happiness Officer who hands it over to the 

Treasurer of the Student Union or the President or the Student Union Supervisor  

− The Treasurer is responsible for using the funds as planned.  

− The Treasurer is responsible for maintaining and presenting receipts/invoices/bills with 

balance amounts to the Student Services Happiness Officer within three weeks after the 

event. 

− The Treasurer will prepare a document listing all the receipts/invoices/bills to show 

how the funds were utilized, then sign the file, get the signature of the President, and 

revise the document with the Student Union Supervisor to obtain her signature. 

− The Treasurer must submit the document with all receipts/invoices/bills to the Student 

Services Happiness Officer in charge of petty cash. 

− The Student Services Happiness Officer in charge of petty cash must sign the receiving 

of the document and receipts/invoices/bills and give the Treasurer a copy of all 

documents for Student Union filing purposes. 

− All transactions are signed by the distributor and receiver. 

Regulations related to Student publications: 

All publications from the students are expected to be part of the activities of the Student Union. Any 

student who wants to publish or initiate a media activity has to get explicit permission from the Director 

of Student Affairs.  All student run media should refrain from using politics related material or any 

other material that may cause harm to the reputation of DMCG, or any person or entity. Under the 

scope of this regulation is the student led e-newsletters, journals, e-magazines, and other external and 

internal media communications. 

 

Publications by the Student Union 

Any publication in the media prepared and run by the student union is bound by the following 

regulations. 

• Proposal should be discussed in student the student union meeting. 

• Contents should include input coming from most of the members. 

• Proposal should be approved by the student union president 

• Proposal & content will be reviewed by the student Union supervisor and Director of Student 

Affairs  

• Proposal should be approved by the Dean prior to publication 

• All activities and announcements conducted by the Student Union are displayed on the LMS and 

DMCG Website only after approval by the Student Union Supervisor and Director of Student 

Affairs 

• All announcements by the Student Union must be approved and signed by the Director of Student 

Affairs before dissemination. 
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• The semester E- Magazine prepared by the Magazine Club must be made available on the DMCG 

website. 

 

Social media led by Students: 

Student Union are responsible for managing the DMCG Instagram account, under the supervision of 

Student Union Supervisor in consultation with Director of Student Affairs. The following guidelines 

are required: 

 

• All posts need to be approved by the Student Union Supervisor and Director of Student 

Affairs and Registration. 

• All posts should respect all individual’s privacy, consent should be granted before posting 

pictures or information and credit should be given for any shared content 

• Any violation may result in disciplinary action 

 

Student Union Publications: 

• All activities conducted by the Student Union are displayed on LMS and posted on 

Instagram and DMCG Website only after approval by the Director of Student Affairs. 

• All announcements by the Student Union must be approved and signed by the Supervisor 

of Student union and Director of Student Affairs before dissemination. 

• The Electronic Magazine prepared twice a semester by the Magazine Club must be made 

available on the DMCG website. 

 

Student Representation in Governance of DMCG 
The Student Union and the graduate and undergraduate class representatives are the primary 

means for student voice. Any student can bring any academic or non‐academic issues affecting 

the student experience to the attention of the elected and selected student representatives. 

The students who are elected to be representatives will be informed of the duration of their 

post and their responsibilities by a letter from the Dean. 

 

The responsibilities are the following: 

• Attend meetings as per calendar invites 

• Introduce themselves and their roles to student body 

• Collect feedback and suggestions from all students 

• Conduct discussion with other students on points to be raised. 

• Summarize the feedback and prepare a prioritized list  

• Present the prioritized list to Student Union Supervisor, Director of Student Affairs, or 

relevant committee 

 

Student members will attend relevant meetings of college faculty board, curriculum 

committee, and Student Affairs. The students will have voting rights in the sections of the 

agenda which are designated for student participation. 

 

The student representatives will work with Director of Student Affairs to create initiative and 

proposals that benefits both the student body and the rest of the DMCG community. There will be 
minimum one meeting per semester of Student Union representative with Faculty Board. 
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Policies 

 

Attendance Policy 
Students are expected to attend at least 85% of the classes of each course. Attendance will be taken by 

the faculty in each department, and it will be given monthly to Student Affairs for follow-up if required 

for any student. Attendance will be recorded in the first ten minutes after the start of the session. 

Absence from the clinical session may be compensated if feasible to be offered by the clinical entities. 

 

If any student has some urgent circumstances necessitating absence from college, she should apply 

with a leave letter by email to Student Affairs along with relevant evidence (e.g., sick leave etc.), to be 

excused. 

 

If the student is absent from theoretical or practical lessons whether in one sequence or at different 

times during a particular semester, without an acceptable reason, the following actions will be taken: 

 

• Any student who is absent in 5% of the teaching hours for any course or scheduled clinical session 

will be given the first warning by email. They are required to meet with their advisor for discussion.  

• Any student who is absent in 10% of the teaching hours for any course or scheduled clinical session 

will be given a second warning by email. They need to meet the advisor and student counselor.  

• Any student who is absent in 15% of the teaching hours for any course or scheduled clinical session 

will be given a warning and parents / guardians will be notified. 

• If the student is absent in 20% or more of the teaching hours for any course or scheduled clinical 

session, an attendance taskforce is formed to include the student counselor, advisor, DSAR and 

one of the faculty members teaching the student. The taskforce reviews the student attendance and 

absence reasons to evaluate if the student needs to be withdrawn from the program or allowed to 

continue. 

 

Exit From Campus During College Hours 
Students are expected to remain on campus during official college hours, even if they have break or 

activities. If any student has any valid excuse to leave campus, then she should approach the Student 

Affairs and request approval from Director of Student Affairs. If leave is granted, she can go with her 

family as per the regulations of the college. Students are not allowed to ride taxis. 

 

Policy For Inability to Take the Exam 

In the event of the student’s inability to take the exam, the reason or excuse shall be brought to the 

notice of the Student Affairs and Assessment Unit within 24 hours of the scheduled examination. 

1. No excuses for non-appearance at the exam shall be entertained except in the following cases: 

 The student having been admitted as an in-patient in a hospital, attested medical report 

is required. 

 In case of the death of one of the student’s next of kin (first degree relative), not more 

than one week before the scheduled date of the exam. 

2. Emergencies, such as the candidate has met with an accident that renders her unable to take the 



DMCG Student Handbook AY 2022-2023 

36 | P a g e   

exam provided that she submits a formal report certified by the authorized authority. 

3. If the excuse given by the student is accepted, she shall be allowed to take her exam in the 

subject concerned along with the re-sit exams on the following terms: 

 All parts of the exam shall have to be repeated 

 The student shall get the grades she scores in the re-sit exam 

 

Maternity Leave Policy 
1-Maternity Attendance Suspension: 

The student is encouraged to suspend her registration for the semester / rotation in which the 

baby is expected to be born. This maternity suspension for a semester / rotation to deliver a 

baby will not count as one attendance suspension (for another reason) allowed for each student 

during her time at the college. 

2- Student Chooses Not to Utilize Maternity Attendance Suspension: 

If the student chooses not to utilize a semester/rotation maternity attendance suspension but 

she chooses to deliver her baby and return to complete the semester/rotation, she must fulfill 

the attendance requirements of the college. She will have to meet the minimum requirement 

for attendance, which is 85 % of rotation / semester.  

 

Withdrawal Policy 
The policy deals with DMCG students who leave through the processes of withdrawal, leave, 

dismissal, or discontinuation and who may subsequently seek readmission to the College. 

Withdrawal during the first year of medical school: 

- If withdrawal is required by a student, a written request for withdrawal is submitted by the student 

and approved by the DSAR and Dean of the College. 

- If such a student wants readmission, an application for readmission is made in writing to Student 

Affairs. 

- A student who withdraws in the first year of medical school for other than health reasons and wishes 

to return to the school must reapply through the regular first year admissions process as if she were 

a new applicant. 

- If the student withdraws because of illness during the first year, she will be allowed to apply for 

readmission through a valid medical certificate. Permission to reapply does not guarantee 

readmission. 

Withdrawal subsequent to completion of the first year of medical school 

−  If withdrawal is required by a student, a request for withdrawal is submitted by the student and 

approved by the DSAR and the Dean of the College after clearance from all required departments is 

completed. 

− If such a student wants readmission, an application for readmission is made in writing to Student 

Affairs. This application must be accompanied by the relevant supporting documents, such as letters 

from the applicant’s physician(s), employer(s), etc. 

− Readmission may be offered to a student in good standing who has completed one or more years of 

medical school. Good standing designates any student not subject to probation or disqualification. 

Permission to reapply does not guarantee readmission. Each re-application will be considered on a 

case-by-case basis. 
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− The student will be informed in writing by the college at the time of the withdrawal whether she will 

be permitted to re-apply and under what circumstances. 

− Any absence of more than 2 years will be considered as permanent withdrawal from college. 

 

Policy for Gap year 

1. Students may seek a leave of absence for a particular purpose, for a defined period of time and 

with the intention of returning to medical school. Returning from such an approved leave of 

absence requires a re-admission request 

2. The Director of Student Affairs and Registrar may recommend a student up to a one-year leave 

of absence for personal, professional, or medical reasons. Leave is to be approved by the Dean. 

This leave of absence may be renewed for up to one year at the discretion of the Dean in 

consultation with the College Faculty Board. 

3. The Director of Student Affairs and Registrar may recommend a student who is enrolled in a 

formal degree program at another university an extended leave of absence. This requires 

approval from the Dean and the College Faculty Board. The student must apply annually in 

writing for renewal of an extended leave of absence. 

Procedures for review of applications for readmission with Good Standing. 

1. A student who has withdrawn, but subsequently wishes to return to College must apply for 

readmission in writing and submit the required information 

2. The Admission Taskforce will review each student’s written application for readmission 

considering the entire record and including any required supporting documents. This Taskforce 

may recommend:  

− readmission without conditions.  

− readmission with conditions,  

− denial of readmission until further proof of readiness to return to school can be 

demonstrated; or  

− denial of readmission. 

3. Final approval is given by the College Faculty Board 

 

Dismissal – Scholastic and/or Professional Disqualification 

A student who is dismissed because of professional disqualification is not eligible to apply for 

readmission. 

Discontinuation 

A student who has been discontinued because of failure to report after a leave of absence or failure to 

register for any required term within one month of its beginning date, is not eligible for readmission. 

 

Grievance Policy 
Grievance policy at DMCG refers to providing a supportive environment for students and to be 

responsive to their concerns when they are raised. The college has processes and guidelines for students 

who believe that they have been treated inequitably. Students are encouraged to resolve the matter 

informally by talking with the person or group at whom the grievance is directed to resolve the issue. 
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If no consensus is agreed upon then the student should file a formal grievance. Student Affairs 

department is the primary custodian of the Grievance process and facilitates all grievance requests. 

 

The grievance procedure is described below:  

1. To initiate the formal grievance procedure, the student must submit the grievance, in 

writing, to the Student Affairs email: studentaffairs@dmcg.edu after completing the online 

DMCG Grievance Form. They should attach a PDF copy of the completed Grievance form 

to the email. 

2. The written grievance shall include: a statement that the student wishes a review of the 

situation by a Grievance taskforce. 

3. The identification of the person or group at whom the grievance is directed. 

4. The specifics of the perceived inequitable treatment. 

5. Evidence in support of the student's belief that she / he has been treated inequitably. 

6. A grievance must be initiated no later than 10 working days from the time the student knew 

or could reasonably have been expected to have known of the circumstances giving rise to 

the grievance. 

 

Appeals Policy 

 

Appeals policy at the DMCG fosters to implement a system for students to request a review of the 

decisions taken that concern students. To comply with the highest standards, students are encouraged 

to raise issues of dissatisfaction at an early stage, so that they can be dealt with effectively. Every 

student has a right to request an appeal within five working days of the occurrence of an incident, 

decision, or announcement of grades. Any appeal should be addressed to the Dean of DMCG through 

the Student Affairs email: studentaffairs@dmcg.edu after completing the online Appeal form. DSAR 

will review the appeal and refer it with all previous documentation to the Dean.  The ADAA is kept 

copied on the appeal request even if it is nonacademic. 

 

The following should be included in the student’s appeal request  

 

Precise grounds on which the appeal is based, for example, can include but not limited to: 

• The college’s policies were incorrectly applied 

• Proper grievance procedures were not followed; or 

• Unfounded, arbitrary, or irrelevant assumptions of facts regarding the student’s 

performance were made by the Grievance Taskforce  

• Circumstances associated with the need to appeal. 

• Arguments supporting the appeal. 

• Description of proposed remedial actions to be taken by the student 

 

The Dean will review all provided documentation and will forward his recommendation to the College 

Faculty Board for a final decision within three working days.  Student affairs will notify the student 

by email of the final decision which is not open for another appeal. 

 

 

mailto:studentaffairs@dmcg.edu
https://forms.office.com/Pages/ResponsePage.aspx?id=EKMSwnChXEeEUkjIFL97kU6A96hcIdtHtzXwxdMiuVVUMUwzSklCQTdTSUJOMU5TMzVVQUYxQ1ZUSS4u
mailto:studentaffairs@dmcg.edu
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Facilities 
 

 

Teaching Facilities on the College Campus 
 

The following facilities are available at the College: 

Lecture Halls 

There are eight lecture halls all of which are duly equipped with audio-visual aids and wireless network 

access. 

Laboratories 

We have nine well equipped laboratories. 

 

1. Biochemistry Laboratory: 

This facility is equipped with: 

a. Equipment for training on laboratory diagnostics such as balances, centrifuge machines, ovens, 

water baths, a pH meter, a thermal cycler, an electrophoresis, a UV camera, spectrophotometers 

and so forth. 

b. Reagents, chemicals, glassware, and pipettes are necessary for biochemical and molecular tests 

and experiments. 

2. Histopathology Laboratory: 

This facility is equipped with Camera connected to microscope and screen for teaching, par-focal, 

illuminated, binocular microscopes for each student, binocular teaching microscopes and explanatory 

slides on various body systems for the study of diseases. Microtome has also been made available for 

the preparation of slides. 

3. College Museum: 

This facility is equipped with gross specimens of different organs. 

4. Anatomy laboratory 

This facility is equipped with cadavers preserved in formalin in addition to plastinated organs, 

plastinated sections, plastic models, human bones, skeletons, X-rays, CT scans & MRI’s and 

interactive audiovisual aids. 

5. Histology Laboratory 

This is another laboratory which is equipped with screen connected to microscope for teaching, par-

focal, illuminated, binocular microscopes for each student, accompanied by explanatory slide 

packages. 

6. Physiology Laboratory: 

This facility is equipped with state-of-the-art teaching facilities like Power Lab software, a Bio Pack 
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System, ECG apparatus, Stethoscopes, Haemocytometer, Respirometer, Sphygmomanometer, 

Oscillograph, Wester green tubes, Korr system, cardiac monitor, Life form with a speaker, 

Coagulometer, Snellen chart, Treadmills, Ishihara chart, and Kymographs, sports lab. 

7. Pharmacology Laboratory 

This facility is equipped with power lab and PCCAL companion software. The lab is also equipped 

with an electrical pressure calibrator, a dbl tissue bath set, a mammalian heart perfusion isolator, and 

hot plates. 

8. Microbiology and Parasitology Laboratory 

This facility is equipped with sterilization devices, incubators, ovens, centrifuges, microbe culturing 

plates, culturing media, light microscopes, explanatory slides and videos for practical sessions. 

9. Molecular Biology Laboratory 

This laboratory is well equipped to conduct tests like PCR, ELISA, and Western Blot. 

10. Clinical Skills Lab 

Equipped with low fidelity manikin, task trainer, equipment for outpatient clinic specialized 

mannequins for training of clinical skills. Additionally, a simulation lab equipped with high fidelity 

manikins for Pediatric training is available.  

 

 

 

DMCG Library 

The DMCG Library or Learning Resource Centre (LRC) situated at LTC building, 207 is equipped 

with recommended textbooks, peer-reviewed journals, and the latest databases to satisfy the 

information needs of users as per the modern trends. The library collection is made up of both printed 

and electronic material, mostly keeping in mind the subject areas of pre-clinical medicine, clinical 

medicine, and pharmacy. There is the provision of computers with internet connection and Wi-Fi to 

access electronic resources and search the web. The library contains individual study rooms, group 

study rooms, and a seating area with proper ventilation and lighting. The professionally qualified staff 

of the library make every effort to facilitate users and are responsible for library instruction, circulation, 

reference, and information services. Reprographic service is also provided by the library. The library 

always tries to widen its scope through Inter-Library Loan.  

Print Collection:     3822 Titles 

Electronic Databases:     5 

Reading rooms for small group study: 3 

Cubicles for individual study:   6 

Number of seats:    82 

Number of computers:    30 
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Dubai Health Authority: Rashid Library 

As DMCG students, during your clinical attachments you will be given access to the Dubai Health 

Authority (DHA) / Medical Education and Research Department’s comprehensive "Electronic Medical 

Library" to keep in line with the latest trends in e-government practices. The library provides Medical 

and Health Information Resources for all employees in DHA and the Local Community and trains 

them to acquire high-quality skills. The library seeks to provide up-to-date collections of Books, 

Journals, Clinical and Drug Databases, Continuing Medical Education to support all evidence-based 

Medical Practices, Nursing, Para-Medical, Pharmaceutical, Administrative, Residency and Internship 

Programs. The library works on developing electronic content through subscriptions, ownership, and 

open content, managing and preparing it to support research in DHA through the library portal. It also 

works on providing the necessary requirements for accrediting hospitals in accordance with local and 

international requirements and professional associations.  

To access the electronic medical library, please click on the following link: http://library.dha.gov.ae 

 

The Learning and Assessment Center 

This center is equipped with 80 computers and projection facilities, where online examinations are 

conducted.  

 

Learning Management System 

The college provides the students with the LMS (Learning management system) to facilitate e-

learning. The LMS is a software application for the administration, documentation, tracking, reporting 

and delivery of electronic educational course materials or other training programs. 

You will be provided with a unique username and password which will allow you to login to the LMS 

system.  

On the LMS system you can do the following: 

• Read the updated news from the college or from a specific course  

• View, read and download course material, video records and presentations. 

• Submit responses to assignments, upload thesis and research papers and use the anti-Plagiarism 

(Turnitin) software for originality checking. 

• Take Quizzes, Mid-term, and Final Exams on the LMS. 

• View Total Grades for specific subject exam or Final result. 

• Raise your voice and speak your opinion or exchange comments on discussion forum general or 

specific to each course subject. 

• Perform Subject / Module Survey and record the results on the LMS. 

• View Course / general calendar and see all important events in your college and deadlines for 

different activities. 

• Customize your account settings such as Profile; change password and upload your own Photo. 

• Use General / Private Chat tool and internal email system to communicate with your instructor. 

For more information and details about LMS, how to use it, or you want to expand your qualifications 

on the system, you can access the “@D2l friend of students” to find all tutorials, documents, and 

videos.  

http://library.dha.gov.ae/
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Student Support Facilities 
 

Transportation 

Daily transportation facilities are available for several destinations. Each weekend buses take students 

staying at the hostel back to their homes in Abu Dhabi, Fujairah, Ras Al Khaimah and Al Ain and 

bring them back to the College on the next working day. Cost of Transport for academic year 2022 – 

2023 ranges from 3000 to 5000 AED according to destination. 

Student Lounge and Student Union Office 

A comfortable resting area located around the round hall allows students to rest, relax and enjoy some 

indoor games during their break.  A room is also assigned as a Student Union office. 

Recreational Facilities 

It is our desire to help students develop self-confidence and maintain a healthy lifestyle. Students can 

use the gymnasium in the hostel. It is equipped with various exercise machines and a table-tennis. 

HOSTEL FACILITIES 

Hostel facilities include single and double occupancy rooms, a study room, a student lounge, a 

gymnasium, cooking facility with dining area, paid laundry area, and a mosque. Rooms are furnished 

with all basic amenities. The hostel facility is open for rent to all students and Interns. Cost of rooms 

for academic year 2022 – 2023 is as follows: 

Single Room:   15,000 AED 

Double Room:  12,000 AED 

Deluxe Single Room: 18,000 AED 

 Other Services 

The College provides a study room, mosque, a cafeteria, and vending machines. 
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DMCG MBBCh Teaching Plan 2022 - 2023 
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Program Overview in the Pre-Clinical Phase 

Objectives 

The program is designed to ensure the achievement of mission and vision of the college. 

The weekly timetable is prepared and distributed by email to students, faculty and staff. It is also 

published on the college website. 

 

Pre – Clinical Teaching Program Delivery 

Teaching Methods 

The methods used are the following: 

• Integrative method 

• Reinforcement method 

• Practical method 

Teaching in DMCG mainly utilizes lecture-based and practical methods. In addition to this, elective 

projects and assignments are employed to encourage development of independent study habits by the 

students. A proportion of the teaching hours have been replaced by newer techniques of teaching 

utilizing student centered learning methods. Some of the methods are explained below. 

 

Integrative Methods 

▪ Lecture: an oral presentation, usually formal in nature, to a group by an individual highly 

knowledgeable about the subject. 

▪  Learning Management System (LMS): online learning management system 

▪  Brainstorming: a process in which members of a student are encouraged to participate by 

sharing their ideas or suggestions on a subject. No discussion of each point is allowed until 

all ideas have been expressed. 

▪  Group Discussion 

▪  Office visit: a face-to-face exchange of information among two or more people, usually at 

the location of the information provider. 

▪  Seminar: It is a component when one or more students present a topic to other students, 

who then join in a discussion. 

▪  Symposium: An assembly in which short presentations are made by a small number of 

speakers who are knowledgeable about a particular subject. These presentations may range 

from 5 to 20 minutes each. 

▪  Colloquy: A gathering at which a panel of individuals discuss a subject in front of students 

but interact with student members only when those members wish to ask a specific question 

or clarify a point under discussion. When a particular point is resolved, the organized 

discussion among panel members continues. 

▪  Dialogue: A discussion between two people conducted in front of a student. 

▪  Institute: A planned series of sessions of one or more days each for in-depth presentations 

and significant study by individuals who hold similar interests. 
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Practical Methods: 

▪ Method demonstration: An explanation of how to implement a practice or accomplish a 

task by showing a practical application or guiding the learner in carrying out the task. 

▪ Result demonstration: A presentation that shows the effects of a practice change or task 

by means of practical application, using visual, experiential, or oral methods; it usually 

involves a before-and-after comparison. 

▪ Field day: A planned activity of one-day duration in an outdoor setting for demonstrations; 

observation of programs, practices, activities, or objects; presentations; or practical 

experiences. 

▪ Workshop: A meeting in which a small group of people with common interests meet to 

study or research a specific topic or to practice a specific skill to enhance their individual 

knowledge and proficiency. 

▪ Analysis of data or results: Evaluation, use, or presentation of new or existing data to 

explain or predict the impact of a practice, innovation, input change, or changing conditions 

and circumstances. 

▪ Role play: An exercise in which selected members of a group are assigned to play specific 

roles in a hypothetical or simulated situation followed by discussion among all group 

members. 

▪ Case study: A specific and detailed description of an event, situation, or circumstance that 

is presented to a student for study and analysis. 

 

Other Methods: 

▪ Power point presentation: using audiovisual aids to present the information to the students 

in the form of slides projecting images and text as well. 

▪ Whiteboard: using colored markers to enable the students to follow the cascade of 

reactions. 

▪ Overhead projectors: using transparent sheets to demonstrate diagrams, illustrations, and 

texts to the students. 

▪ Slides: Readymade slides are used for teaching e.g., histology, parasitology, pathology, and 

microbiology. Sometimes students use and prepare cultures in microbiology. 

 

Ongoing assessment of the effectiveness of program delivery is done by evaluation at the end of each 

lecture. The students are required to share in the lectures actively. Their suggestions are obtained 

during office hours. Feedback is obtained from the students at the end of the year through surveys. 
 

Elective Project Presentation 

Elective project is a component in which a group of students (3-5) present a topic to other students, 

who then join in a discussion. Elective project presentation is compulsory in the Biomedical science 

Phase and carries a weightage of 5%. 

Aim of Elective project: Most students are nervous when they first have to speak in front 

of an audience, but with practice they can become effective presenters. 

1. Elective project presentation topics are set well in advance. Students may be permitted to choose 

the topic they will present, or a topic may be allocated to them. 
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2. Students are given enough time to read about this topic generally. 

3. Each member in a group will choose to present one of the main portions to be covered under this 

topic. 

4. Each member tries to collect information about the part she has to present from the internet, 

medical journals and textbooks. 

5. Each group prepares a review for the chosen topics. 

6. Each member presents her part of the topic in 10-15 minutes. 

7. Presentation is done in the form of PowerPoint presentation, videotape and/or slide projector 

presentation. 

8. Presentation must contain (Introduction 20%, Body 70% and Summary & Conclusion 10%). 

9. The last 15-20 minutes are kept for discussion. 

10.  All steps for Elective project preparation are under supervision of staff members. 

11.  At the end, each member will be evaluated separately according to following scheme.  

Presentation 25% 

Review 50% 

Discussion 25% 

Total Marks 100% 

 

Students’ written Assignments 

Objectives: 

▪  To correlate scientific knowledge to its clinical application. 

▪  To develop writing abilities. 

▪  To cultivate the habits of self-study and collecting information from different sources. 

▪  Training in organizing thoughts and information then expressing them in a coherent style. 

 

Guidelines: 

- The assignment should be written in 2-4 pages of A4 size. This should include illustrations. 

- Illustration should not take more than 30% of the assignment size. 

- Quotes are allowed within the following limitations: 

• Should appear between quotation marks. 

• Their references should be shown at the end of the assignment. 

- Emphasis should be given to the scientific basis of the topics and clinical applications. 

- Evaluation of the assignment will be based on the following: 

• Coverage of the topic 20% 

• relevance of the information 20% 

• writing ability 20% 

• Use of illustration 20% 

• Discussion 20% 

- Please refer to Plagiarism policy in the code of conduct. 

 
 

Student Centered Learning 

Student centered learning is a form of education in which information is mastered in the same context 

in which it will be used. It is a student-driven process in which the students set the pace & the role of 

the teacher becomes one of guides, facilitator & resource. 
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It is a method that encourages independent learning and gives students practice in tackling puzzling 

situations and defining their own gaps in understanding in the context of relevant clinical problems, 

hopefully making it more likely that they will be able to recall the material later in the clinical setting. 

Student centered learning encourages students to become more involved in, and responsible for, their 

own learning, and most students and faculty report that this is a highly enjoyable way to learn and to 

teach. 

This form of learning encourages students to develop generic skills and attitudes: 

1. Teamwork 

2. Chairing a group 

3. Listening 

4. Recording 

5. Cooperation 

6. Respect for colleagues’ views 

7. Critical evaluation of literature 

8. Self-directed learning and use of resources 

9. Presentation skills 

 

Advantages of Student-Centered Learning: 

− Student centered learning SCL: It fosters active learning, improved understanding, retention and 

development of lifelong learning skills. 

− Generic competencies: SCL allows students to develop generic skills and attitudes desirable in 

their future practice. 

− Integration: SCL facilitates an integrated core curriculum. 

− Motivation: SCL is fun for students and tutors, and the process requires all students to be 

engaged in the learning process 

− “Deep” learning: SCL fosters deep learning (students interact with learning materials, relate 

concepts to everyday activities, and improve their understanding) 

− Constructivist Approach: Students activate prior knowledge and build on existing

 conceptual 

knowledge frameworks. 

 

Student-centered Teaching methods 

Since student centered learning has many advantages, newer methods of teaching have been adopted.  

1. Problem-based learning (PBL): in 2-3 separate sessions and in the presence of facilitators. 

1. Case-based learning (CBL): through presentation of cases either by the student or the lecturer. 

2. Small Group discussions (SGD): The topic is covered in small groups comprising of not more 

than 10 students with each faculty member. 

3. Panel Discussion: At the end of each module a panel discussion is held for 1 hour. For this a 

case is posted for the students on the DMCG forum. The students then write answers for it. 

These answers are analyzed by the panel in the discussion. Students can also clarify their doubts 
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during this session. 

Students who have successfully passed all subjects in the basic sciences Phase (2.5years) progress to 

the clinical phase of the course at the beginning of February. 

The duration of the clinical phase is two and a half years. 

The clinical phase’s undergraduate teaching is carried out entirely in hospitals, clinics, primary health 

care centers and teaching facilities provided by the Dubai Health Authority (DHA). 

The main teaching sites are in wards, clinical diagnostic facilities, clinics and the Trauma Centre at 

Rashid Hospital, Dubai Hospital and Latifa Hospital. In addition, students spend a period of 20 weeks 

training in the Primary Health Care centers attached to the DHA. 

Teaching is conducted through didactic lectures covering all aspects of medical practices. These 

activities along with the revision courses in the 5th year are delivered 5 times a week. 

An essential part of the clinical phase of teaching is the acquisition of technical and clinical skills 

essential to the practice of medicine. To acquire these competencies, skills, and attitudes, students are 

divided into small groups (about 6 students) to do clerkships, which involve examining patients and 

participating in their management under the supervision of teaching staff. They attend ward rounds, 

and teaching rounds, observe procedures and operations and involve themselves in small group 

discussions in case presentations. 

Students are taught the basic skills of history-taking and clinical examination in lecture halls and 

seminar rooms equipped with all the necessary teaching aids. They are trained in clinical skills at the 

Simulation Lab and the clinical skills lab from year 1 to year 5.  

 

Examinations in the Pre-Clinical Phase 
 

Our Goals of Assessment and Examination are meant to determine the academic level of a student’s 

achievement in both the theoretical and practical aspects of the subject on completion of the prescribed 

syllabus. This will enable the Assessment Committee to monitor the performance of the students to 

decide as to whether the student concerned should progress to the next level. It also aims at ascertaining 

the effectiveness of the prescribed courses in achieving the goals of the College as well as in producing 

capable students with sharpened skills so that they may take their due place in the job market with 

competence comparable to graduates of other institutions. 

 

 

In the first year: 

In the first semester general education subjects’ Exams are conducted after completion of the 

respective courses. There are mid semester exams for Anatomy and Biochemistry. At the end of the 

semester there are midyear exams for Community Medicine, Histology and Physiology and final 

exams for Anatomy and Biochemistry  

In the second semester there are mid semester exams for Anatomy, Biochemistry, and Immunology. 

At the end of the semester there are final exams for all the subjects. 

In the second year: 
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In the first semester there are mid modules exams for general module, GIT module and Molecular 

modules. At the end of the semester there is a midyear exam for Biochemistry and final exams for the 

rest of the subjects. 

In the second semester there are mid semester exams in the form of comprehensive exams for 

Cardiovascular, Respiratory and Renal modules. At the end of the semester there are final exams for 

all the subjects. 

In the third year: 

In the first semester there are two mid semester exams in the form of comprehensive exams for 

Neurosciences’ module and Endocrine & Reproductive modules. At the end of the semester there are 

final exams for all the subjects. 

 

Rules to be followed in the Examination Hall: 

• Students are required to bring their ID cards to the exam hall 

• No mobile phones are allowed in the exam hall. The student will be prevented from taking the 

exam if found to be carrying a mobile phone. 

• Students are required to bring the stationery needed by them. They are not allowed to borrow 

stationery in the exam hall. 

• No student shall be admitted to the examination hall fifteen minutes after the scheduled start 

of the exam, except with the permission of the Head of Assessment committee. 

• The student may be allowed to go to the bathroom in the company of one of the invigilators. It 

must, however, be ensured that she carries no paper or mobile phone or any other material with 

her. 

• Students will not be allowed to exit the exam hall before half of the allotted time for exam has 

passed. 

• Any incidence of cheating or attempted cheating or disturbance during the exam will be 

reported to the Head of Assessment Unit  

Marks Distribution in the Pre-Clinical Phase Final Exam 

1. Theoretical Exam: 35% of the total marks of the subject 

2. Oral and Practical Exams: 35% of the total marks of the subject provided that the 

distribution should be done according to the regulations particular to each subject. 

3.  

a. Subjects requiring oral and theoretical exams only: 

i. Internal assessment: 30% of the total marks of the subject, to be distributed as spelt out 

previously. 

ii. Theoretical Exam: 50% of the total marks of the subject. 

iii. Oral Exam: 20% of the total marks of the subject. 

b. Subjects requiring theoretical exam only: 

i. Internal assessment: 30% of the total marks of the subject, to be distributed as spelt out 

previously. 
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ii. Theoretical Exam:  70% of the total marks of the subject. 

 

Rules of Compilation of Grades: 

• A student shall be considered successful in a subject if she scores a minimum of 60% of the total 

marks. 

• Scoring a minimum of 30% marks in the thermotical exam by a student would be an essential 

requirement for totaling the grades in the subject concerned. Failure to do so shall put her in the 

‘failed’ category with “F” Grade. 

The following shall be the scale of grades: 

Pass:  60% to 64.9% 

Good:  65% to 74.9% 

Very Good: 75% to 84.9% 

Excellent: 85% to 94.9% 

Superior:  95% and above 

In the event of a candidate’s failing in subjects requiring more than one final exam during one academic 

year, she will have to re-sit in all the prescribed portions of the subject and in case where the existing 

rules permit the student to be sent up to the next class, in spite of her failure to clear one subject or 

more, the student shall take the exam in the subject/subjects thus remaining to be cleared, as per the 

exam schedule fixed for the subject/subjects for the year from which she was promoted. No grades for 

internal assessment for the subject/subjects concerned shall, however, be considered in that case. 

 

Re-examination: 

A student failing in any subject will be allowed to re-sit for the examination. If she passes the 

examination, she will only be awarded 60% of the total marks in the subject. There is only one re-sit 

attempt. Should a student fail her re-sit attempt, she will be required to repeat the year. Should she fail 

a subject during her repeat year, she will be asked to leave the College. 

Students must pass all subjects in a particular year to pass to the next year. 

• In the re-sit exam: 

▪ Student year assessment grades shall not be taken into consideration. 

▪ In case of passing, only the minimum pass marks shall be allotted to her unless the re-sit 

was necessitated for acceptable and genuine reasons, in which case grades scored by her 

shall be credited to her account. 

▪ The maximum attempts allowed to a candidate in a subject shall be four. In the event of her 

failure to clear the subject in these attempts, her name shall be struck off the rolls of the 

College. 

▪ A student repeating the year shall be treated like a new entrant except in the matter of total 

marks in the subject concerned for which she will only be allotted the minimum pass marks 

unless the repeat exercise was necessitated by an acceptable reason in both the regular and 

re-sit exams. 

▪ The re-sit exam shall be held in the courses prescribed for the academic year in which the 

exam is being held. 
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Announcement of Results: 

• Exam results shall be announced at the end of each semester through the LMS 

• Results thus advertised shall be considered as enough evidence that the students have been duly 

notified. 

• Results of students with payments pending will be withheld 

 

Inability to Take the Exam: 

In the event of the student’s inability to take the exam the reason or excuse shall be brought to the 

notice of the Head of the Assessment Committee within 24 hours of the scheduled examination. 

No excuses for non-appearance at the exam shall be entertained except in the following cases: 

1. The student has been admitted as an inpatient in a hospital. 

2. In case of the death of one of the student’s next of kin (first degree relative), not more than 

one week before the scheduled date of the exam. 

3. Emergencies, such as the candidate having met with an accident that renders her unable to take 

the exam provided that she submits a formal report certified by the competent authority. 

4. If the excuse given by the student is accepted, she shall be allowed to take her exam in the 

subject concerned along with the re-sit exams on the following terms: 

5. The student shall get the grades she actually scores in the re-sit exam. 

 

Punishable Offences in Examinations: 

• If the faculty has detected any of the following offences, it must be brought to the notice of the 

Head of Assessment Committee.  

• Students will be denied entry into the exam hall in the following situations: 

− Reporting more than fifteen minutes late for the exam. 

− When the student insists on carrying a mobile phone with her 

• A student may be asked to leave the exam hall under the following conditions: 

− If her behavior creates difficulties or obstacles in the smooth conduct of the exam for 

other students. 

− If her physical condition does not allow her to continue with her exam. 

− If a candidate is caught cheating or making an attempt at cheating the incident will be 

reported and dealt with as per Academic Dishonesty policy. 

• If the charge of cheating is proved, the outcome of the investigation may be to the student from 

the College for one or two years provided it is the first instance, with the approval of the College 

Council. If, however, the student is caught cheating the second time, she shall be permanently 

expelled from the College. 

• In case the charge proved is of ‘attempted cheating’ the Disciplinary Taskforce shall take a 

decision to deprive her of all the forthcoming exams of the semester, and an indication to this 

effect shall be made in the result. This will mean her deprivation from the exam. The decision 

shall be referred to the College Faculty Board for ratification. 
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Remediation Program 

• As part of improving the effectiveness of the academic support provided to the students, the 

Assessment Committee evaluates the performance of the students in the academic year. The 

final examination results of the first semester and the formative assessments in the second 

semester can be used to identify the students who cannot achieve their expected level. Remedial 

classes can be planned to be conducted during the breaks by teaching assistants, while their 

progress will be followed up systematically.  

Promotion to the Next Class and Graduation 

Students must pass (obtain 60%) in all subjects in a particular year to be promoted to the next year. On 

request the student may be given a transcript affirming her academic level. In case the student has 

successfully completed all the requirements of graduation she will be granted the University Degree 

Bachelor of Medicine and Bachelor of Surgery from Dubai Medical College for Girls. 

 

Dismissal from College and Detention from Final Exam 

A student shall be dismissed from college in the following cases: 

• If she is proved guilty of a major violation of the prevailing rules and regulations of the College 

provided that the offence is documentarily proved after giving her the right of defense. 

• If she repeatedly fails, i.e., four times, in one subject or more. 

• If the general average achieved by her in the final exam in the first academic year is below 30%. 

• If the charge of cheating in the final exams is proved against her. 

 

Readmission of Dismissed Students 

Readmission shall not be granted to a student expelled under the provisions given above. 

Debarring Students from Final Exams: 

A student shall be debarred from the final exams in the following situations: 

• If the charge of cheating or attempted cheating in the exam is proved against her  

• Absence from theoretical lectures and practical periods, in keeping with the Attendance Policy 

 

Marks Distribution in the pre-clinical phase 

Total marks of each subject for that semester are distributed as follows: 

Internal Assessment:  30% 

Oral & Practical:  35% 

Theory:    35% 

 

General Education subjects are not included in the total marks of the preclinical phase. They are graded 

pass / fail and the student needs to earn a minimum of 50% to Pass the subject. These general education 

subjects are taught in the first year. These are the following: 
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a) Medical Terminology 

b) Medical informatics 

c) Academic Skills Development 

d) History of Medicine 

e) Professionalism 

f) Communication Skills 

g) General Psychology 
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Program Overview in clinical phase 
 

Goals of the Clinical Phase 

The main goal for the medical program of the clinical phase is to prepare the student to acquire the 

clinical science knowledge, skills, and patient-centered approach which will enable them to identify, 

analyze the case and able to make differential diagnoses, formulate management plan keeping risk and 

complications in mind.  

These goals are expected to be achieved by going through a series of clerkships, tutorials clinical 

rounds and lectures that will help them integrate basics and clinical knowledge. 

Students can only enroll in the clinical phase of their studies if they have passed all the examinations 

relevant to the basic science subjects taught in the preclinical phase. 

The practical skills will be acquired by going through a series of different clinical attachments, called 

clerkships, arranged in various clinical units in DHA hospitals and Primary Health Care settings. 

The Clinical faculty  

Purpose statement of the Clinical Faculty 

The clinical faculty’s aims are to 

• Introduce the students to the clinical setting by conducting a course named clinical introductory 

course for period of 4-6 weeks which consists of lectures and clinical skills. 

• The lectures consist of ethics, statistics, communication skills, evidence-based medicine, 

informatics, introduction to OBG and pediatrics, research.  

• Clinical skills consist of teaching basic clinical examination and approach to patient for history 

taking skills. 

The clinical phase is divided into 5 Departments with various sections. These are: 

− The Academic Department of Medicine, which includes the following sections: 

• General medicine 

• Cardiology 

• Respiratory medicine 

• Gastroenterology 

• Infectious diseases 

• Hematology 

• Rheumatology 

• Renal medicine 

• Endocrinology 

• Dermatology 

• Psychiatry 

 

− The Academic Department of Surgery which includes the following sections 

• General surgery 

• Trauma, Accident and Emergency 

• Cardiac surgery 

• Vascular surgery 
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• Plastic surgery 

• Neurosurgery 

• Urology 

• Pediatric Surgery 

• Ophthalmology 

• ENT 

• Anesthesia 

• Histopathology 

• Radiology and Nuclear medicine 

• Forensic medicine 

 

− The Academic Department of Pediatrics which includes the following sections 

• General pediatrics 

• Neonatology 

• Genetics 

 

− The Academic Department of Obstetrics and Gynecology 

 

Clinical Teaching Program Delivery 

The program is delivered to students as theoretical and practical training and will in varying degrees 

consist of 
 

Theoretical teaching 

1. Lectures 

PowerPoint presentations, Video presentations, 

Overhead slides and projections 

2. Small group teachings 

Aquifer sessions virtually on weekly basis: Discussions between students, with a teacher acting 

mainly as a facilitator. 
 

Practical Teaching 

1. Ward rounds includes an approach to patient, history taking skills, systemic examination, able to 

make differential diagnosis, formulate management plan, complication and risk factor, order 

investigations accordingly 

2. Presentation and discussion of clinical cases seen to faculty doctor and examined in the ward or 

clinic. 

3. Clerking of assigned cases 

4. Learning and practicing examination techniques. 

5. Observation of procedures 

6. Clinical and communication skills 

The clinical phase of the medical undergraduate curriculum is the final phase of medical training, and 

it can only be undertaken once the student has passed all the relevant examinations pertaining to the 

preclinical phase. 
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The clinical phase largely consists of clinical training both in hospital and in primary health care 

settings. 

This training is supervised by faculty and clinical tutors and is designed to give the student clinical 

experience in a setting similar to that in which she will later practice as a physician. 

In addition to this clinical training, there will also be a tutorial and lecture program designed to increase 

the knowledge of students’ clinical knowledge, competencies and skills in addition to forming her 

general professional development. 
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Developing professional qualities in the clinical setting 

Clinical professionalism is dependent on four main behavioral domains 

• Respect 

• Communication skills 

• A sense of responsibility 

• A culture of self-awareness and self-evaluation 

 

Respect Patients 

1) Remember that patients always deserve full respect 

2) Obtaining consent from patient before taking history, prior to procedure, prior to admission.  

3) Patients' autonomy 

4) Always be polite 

5) Listen carefully to all verbal and nonverbal cues  

6) Allow patients to express their opinion and to give information without being judgmental 

7) Do not interrupt the patient  

8) Do not pass judgment on patients' opinion and beliefs 

9) Learn to negotiate an agenda with the patient 

Communication skills with patients 

1) Speak directly to patients 

2) Use non-medical language 

3) Give patients time to explain and respond in their own words 

4) Do not interrupt the patient 

5) Learn to listen to silence 

6) Use an appropriate mix of open and closed questions 

7) Listen carefully for verbal and nonverbal responses 

8) React to cues both verbal and nonverbal  

9) Resolve misunderstanding 

10) Give explanations clearly and in simple language (non - jargon)  

11) Give directions clearly and in simple language (non- jargon) 

12) Make sure that directions are well understood 

13) Learn to accept and discuss emotional issues without being judgmental 

14) Summarize and agree on the content of the interview with the patient. 
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a. Responsibility 

• Be always punctual with patients and members of the medical team 

• Apologize and give reason if late 

• Be in full control of one's own emotional state 

• Provide enough information to the patient about his own status to enable him to 
give informed consent for all procedures. 

• Provide the patient with full information to allow him to participate and comply with a 
management plan 

• Provide the patient with full information regarding any procedure to allow him to 
give informed consent and to comply 

• Provide the patient with information obtained from any investigation 

• Consider evaluation or critical comment from a supervisor, a colleague, or a 
patient in a non-defensive manner. 

 
 

• Self-Awareness and Self Evaluation 

• Admit to own difficulty in understanding 

• Admit to own lack of appropriate knowledge 

• Admit to own discomfort and unease in discussing or dealing with certain issues 

• Express own emotional state where appropriate but without being judgmental 
about other people's views or beliefs 

• Consider criticism or critical comments from a supervisor, a colleague, or a 
patient in a non-defensive manner. 

 

The Clinical Phase Program 
The main domains of the program in the clinical phase are as follows: 

 

I. Lecture programs 

Lectures are divided into the main divisions of Internal Medicine and its branches, Surgery and its 

branches, Pediatrics, Obstetrics and gynecology, and primary health care. 

Details of the programs are prepared by the departments and published by the departmental secretaries. 

They can be collected by the students from the departmental offices. 

The lectures are usually delivered in the lecture theatres of Dubai hospital, Latifah hospital and in the 

lecture theatres at the faculty building at the Rashid hospital campus. The PHC Lectures are given in 

the PHC units. 

 

 

II. Clinical Attachments or Clerkships 

Students are divided into small groups which will go into clerkships in the main divisions of internal 

medicine, surgery, pediatrics, obstetrics and gynecology, and family medicine or PHC. 

The scope of the clerkships is to gain clinical experience and the various activities of the units. The 
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main differences between the various clerkships are related to the setting and type of health problems 

encountered in those settings. By rotating and actively participating in the activities of these various 

settings, you will achieve a wide exposure to clinical problems and achieve the objectives of your 

training. 

 

Clerkship: 
 

The DHA Hospitals Ward is where you will encounter several complex clinical problems which 

require secondary or tertiary care. You will be able to see how specialists deal with these problems 

both in the investigative and curative phases. You will function as the most junior member of the 

medical team dealing with the patient. 

All learning in this setting should be set around and generated by and about the patient. 

 

 

DHA Hospital Outpatient and Family Medicine Clinics: In this setting you will be able to meet a 

large number of clinical scenarios that do not require admission to hospital. These encounters form the 

great majority of clinical experience that you will meet in your professional career, and they therefore 

provide fairly important learning opportunities. 

 

Here you'll be able to: 

− Observe the natural history and treatment of an illness 

− Develop appropriate professional attitudes about acute and chronic illness and its impact on the 

patient and his family. 

− Improve your skills in taking a focused history and doing a physical examination 

− Identify the social, financial, and ethical aspects of medical practice 

− Develop and improve your communication, negotiation, and contracting skills 

− Manage common health problems in an ambulatory setting. 

− Apply and adapt clinic problem-solving skills to the problems (minor or major) encountered. 

− Learn the value of the purpose of preventive medicine. 

 

Student activities during the clerkships: 

There are a number of learning activities that are common to all the clerkships irrespective of the 

setting in which they take place. The following are the main activities 

 

 

Bedside Teaching: 

This educational activity is conducted by a clinical tutor and a small group of students and takes place 

around the patient. One of the students takes a history, examines the patient and presents the case to 

the group and to the tutor. This is often referred to as a patient problem presentation. 

The educational objectives of this activity include: 

− Learning based on data generated by and about the patient. 

− Develops and improves communication, history taking and examination skills 

− Demonstrates intervention skills 
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− Uses clinical reasoning and judgment skills in clinical decision making 

− Practices effective verbal communication of clinical findings and other information. 

 

Service Round 

This activity is usually conducted as part of a service round. The consultant usually conducts this round 

and is accompanied by a mixture of different levels of medical staff, together with the accompanying 

students. 

 

The objectives of this activity are to: 

− Provide exposure to a larger number of patient problems, 

− Develop the ability to synthesize a large amount of information 

− See its immediate application in management decisions 

− Participate in the direct care of patients. 

 

Skills and Procedures 

During the various clerkships, you will learn several professional skills and procedures. You will learn 

these through observation and supervised practice. 

Perform as many of these procedures as possible and make sure that you observe procedures that you 

cannot perform yourself. 

When you feel that you are reasonably competent to carry out or to describe these procedures, ask one 

of the supervisors to observe you and have him countersign the procedure in your logbook. 

A number of these skills are not specific to a single clerkship, and they can therefore be learned and 

practiced throughout the whole of the clinical phase of your studies. 

These skills include the following: 

− Record patients' medical information, progress, follow up and operative notes. 

− Teaching of how to Use the Instruments ophthalmoscope, auroscope and laryngoscope 

− OBESERVING how to give IM injections, pass IV lines, cannula 

− Observe passing Urinary catheterizations 

− Observing Insertion of nasogastric tube 

− Observing Endotracheal intubation 

− Observe Ordering r and interpret a full blood count, renal function tests, liver function tests, 

bleeding and coagulation profiles, hormonal tests, and common immunological tests. 

− Complete medication forms and other patients' charts 

− Test urine for sugar, ketones and bilirubin. 

 

Weekly aquifer session in Medicine, PHC and Pediatric virtually and in person. 

Aquifer site is virtual platform for updated clinical cases, where you will be given access to the site 

and the number of cases will be provided to you for the whole term. Each case will be discussed 

virtually/in person with the faculty.  
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Clinical Assessment and Evaluation 

 

The assessment and evaluation of students is divided into 2 main parts: 

1. Formative Assessment consisting of continuous appraisals during the clerkships and throughout 

the clinical phase. 

 

The Formative Assessment aims to ascertain the effectiveness of the teaching methods used and to 

pick up deficiencies in individual students early enough for remedial measures to be applied.  

It is conducted in the form of MCQs at the end of each week where the questions are posted on Teams 

for each group of students (4 groups).  

Student evaluation is done on Competency ai on a weekly basis. Currently, it is a formative assessment 

but in future, it will be added under summative (in course) assessments. 

Bed side clinical formative assessment with feed back  
 

2. Summative Assessment (End-of-term-exam) 

Medicine Summative assessment 

• The end of term exam is conducted at the end of the term (every 4 months) and it consists of 

theory and clinical exam. 

• The theory involves MCQs, EMQs and Unmanned OPSE. 

• The clinical conducted in Dubai and Rashid hospital and students are examined on 2 clinical 

cases. 

• 20 % of the marks are added to final MBBCH examination. 

 

Surgery Summative assessment 

• The end of term exam is conducted at the end of the term (every 4 months) and it consists of 

theory and clinical exam. 

The theory involves MCQs and Unmanned OSPE.  

• The clinical is conducted in Rashid hospital and 20 % from overall exam is added to final 

MBBCh exam. 

 

PHC Summative assessment  

• The end of term exam is conducted at the end of the term (every 4 months) and it consists of 

theory and clinical exam. 

• The theory involves MCQs, EMQs and Unmanned OSPE It is not theory it include diagnosis 

data interpretation differential diagnosis it is applied knowledge 

• Patient management on LMS  

• OSCE exam five cases  

• Log book submission and research or audit done by every 5 students 

• The clinical is conducted on role players and 20% from overall exam is added to final MBBCh 

exam. 

 

Final Summative Examinations: 

The Final Summative Examinations – Pediatrics & Obstetrics/Gynecology 

The Summative examinations of Pediatrics and Obstetrics/Gynecology is carried out at the end of the 

attachment in these areas towards the end of the first clinical year. The process is as per the below 

table: 
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Final Examination Schedule for Pediatrics and Obstetrics/Gynecology 
 

Day 
Type of 

examination 
Description 

Marks % of 

total 

Day 1 
papers 

of 50 questions 

Clinical scenarios – best of 5 – USMLE type 

questions 
40 % 

Day 2 OSCE OSCE stations manned and unmanned 20% 

Day 3 Clinical cases Long case and short cases 30% 

 In course marks 

Depending on attendance, in course 

work and assessment by academic and 

teaching staff 
10% 

 Distinction viva 

Candidates selected by the external examiners 

depending on the final score from the final 

examination and the impression gained of the 

students 

– does not contribute to the final mark 

 

 

Student Assessment in Obstetrics/Gynecology     

Year Assessment 

OSPE OCSE Written  attendan

ce 

End of 

Junior 

term  

OSPE 

station 

Quiz 

Mid 

senior 

term 

quiz  

End of 

senior 

term 

quiz 

End of 

revision 

term 

quiz 

20% 10% 40% 30% 

 

Student Assessment in Pediatrics 

  

  Mode Of Exam 
Marks 

Allotted 

Theoretical Examination Written 35 

Clinical Examination 

Clinical 25 

OSPE 20 

In-course Assessment  20 

Distinction viva 

 

Candidates are selected By the External 

Examiners Depending on the Final Score from 

the Final Examination and the Impression Gained 

from the Students 

– Does Not Contribute to the Final Mark 

 

 Total Score  100 
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In course assessment 

Year assessment 

attendance 

Clinical 

End of 

term 

senior 

rotation 

student 

presentation 

Mid 

Junior 

term  

End of 

Junior 

term  

End of 

senior 

term 

quiz 

MOCK total 

2 3 2 2 3 3 5 20 

 
 

The Final Summative Examinations – Medicine, Surgery & PHC 

The Final Summative Assessment in Medicine and Surgery is carried out as a Combined Examination 

towards the end of the 5th year which consists of 2 MCQs, OSCE, and combined Clinical cases. The 

process is clarified in the attached detailed description. 

Each of these will be described in detail below: 

 

Note 1: 

It is intended that the OSCE and Clinical parts of the PHC Examination will be combined in the Final 

Examination of Medicine/Surgery/PHC. 

The grading of marks: < 60% Fail 

Pass     60 to 64.9% 

Good    65 to 74.9% 

Very Good   75 to 84.9% 

Excellent   85 – 100% 

 

Note 2: 

Students that have attained marks of 85% or over are invited for a Distinction Viva.  This Viva 

examination is carried out exclusively by the External Examiners with the Clinical Dean and Heads of 

Academic Units in attendance. 

There are no marks given in this except ‘Distinction’ or ‘No Distinction’. 

 

 

Final Examination in Medicine, Surgery and PHC: 
 

This final examination is carried out at the end of the clinical course and its aim is to ascertain the 

suitability of the candidate to get her Bachelor degree and to be able to cope with the duties that she 

would have to undertake as an intern. 

 

The format of the examination and allocation of marks will be as follows: 
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Finals in Medicine, Surgery and PHC Examination Process 
 

Date/time Exam Type Description Marks % 

of Total 

First day 

2 Papers, each of 

60 Questions 

Paper 1 -  08:00 to 9:30 Hrs 

Paper 2 – 10:00 to 11:30 Hrs 

MCQs 2 Papers each of 60 questions. 

 

MCQs  1 Best of 5. 

Clinical scenarios, USMLE type 

 

Each paper lasts  120 min (2 hrs) 

 

20% 

Second day 

15-16 stations with different 

timings  

 

10-12 EMQs (may change in 

number) 

 

 

2 Runs repeated 

twice in the day 

 

1st Run -  07308:00 – 10:10 

Hrs 

 

2nd Run – 11:00 – 14:10 Hrs 

Unmanned 

OSPE.  

EMQs 

 

 

 

 

 

Manned 

OSPE 

 

Unmanned OPSE  

15-16 stations 

Each station carries its own timing and slides flips 

automatically  

 

12-14 stations consisting of: 

 

 9-minute stations devoted to history taking, 

explanations, and communication skills. 

 

 ECG interpretation, physical examinations, 

matching stations, counseling procedure 

explanation,  

 

There will be 2 circuits of 12-14 each running at 

the same time, so that a maximum of 80 students 

can be examined on the day. 

 

The papers will be marked between the sessions 

for the first run, and immediately after the 

second session. 

 

a) All the results will be passed on to the 

Office of the Vice Dean - Clinical 

Affairs.  

on the day of the exam via sectaries  

 

20% 

Third, Fourth and Fifth 

day (Usually in following 

week)  

1st Run08:00 – 10:05 Hrs 

 

2nd Run11:00 -  13:05 Hrs 

Directly 

Observed 

Clinical 

Cases 

(DOCC) 

- Each student will be examined in a carousel of 5 

cases. 

- Each station (case) will be allocated 25 

minutes (total for the whole circuit of 125 

minutes). 

- There will be 2 circuits running at the same time 

- Each station will be manned   by 2 

 

40% 
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  examiners, one examiner from a medical

 discipline and the other examiner 

from a surgical discipline. 

b) Each examination team will be 

allocated to one case in the 

carousel and will continue with 

that case for the 2 sessions of 

the day. 

 

c) Before the examination starts, 

the examination team will 

review the case and agree on 

the criteria for assessment. 

d) During the examination, the 

examination team will observe, 

assess and mark the students on 

the following: 

. Focused history taking 

. Focused examination 

. Discussion of the management, including 

rationale and reasoning for arriving at a 

diagnosis,  

investigations suggested, medical and surgical 

management as appropriate, attitudes, 

professional behaviour and communication 

skills. 

 

e) One of the pair of examiners will take the lead 

during an individual examination, leaving some 

time for the 2nd examiner to participate directly 

towards the end. 

f) Each examiner should mark individually and 

then the 2 examiners should arrive at an agreed 

mark, which will be the mark allocated to the 

student. 

g) All marks will be discussed at the end of the 

carousel by the whole examination team. 

Should a student fail, then a report by the 2 

examiners concerned will be written and 

handed over to the office of the Vice Dean- 

Clinical Affairs. 

 

h) All marks will be discussed at the end of the 

carousel by the whole examination team. 

Should a student fail, then a report by the 2 

examiners concerned will be written and 

handed over to the office of the Vice Dean - 

Clinical Affairs. 

 

i) There will be 2 carousels running at the same 

time allowing a total of 10 students to be 

examined at the same 

time. 
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- Since there will be 2 sessions of the carousels 

running each day, a total of 20 students can be 

examined each day. 

- The exam will run on 3 consecutive days. 

 

 In Course 

Marks 

Taking into consideration attendance at teaching 

sessions both didactic and clinical clerkships, 

presentation of allocated tasks, acquired 

competencies and general student assessment 

as made by professor and the faculty on E-

portfolio summative assessment (End of term 

exam) 

j) These marks are presented 

to the office of the Vice 

Dean - Clinical Affairs. 

 before the start of the 

examination. 

30% 

 

 

 

Attend

ance 

=10% 

 

Summative 

assessment

= 20% 

 Total Marks Addition of the MCQs, OSCE, DOCC and in 

course marks. This will form the final pass mark 

(minimum of 60% required for pass 

mark). 

 

Sixth day. Distinction 

Vivas 

 

 

Examination 

Board 

Meeting 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Results 

Distinction Vivas will be held in the Clinical 

Faculty for the selected students. These are 

conducted solely by the external examiners 

 

 

- The Examination Board Meeting will 

be held on the last day of the clinical 

examination. It will be chaired by the 

Clinical Dean. 

- It will review the results and the results will 

be signed by the external examiners and the 

Academic Heads of the Departments of 

Medicine and Surgery and the Vice Dean - 

Clinical Affairs. 

 

- The meeting will also serve as a forum for 

discussion of the conduct of the 

examination and the curriculum 

- The views of the external examiners will be 

especially sought as they will be very 

useful for the further development of the 

curriculum and improvements in the

 assessment 

methodology. 

- Written reports from the external 

examiners are especially useful in this 

regard and will be greatly appreciated. 

They can be sent to the Vice Dean -

Clinical Affairs office. 

 

- Results are published on the same day. 
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General Rules for Final Summative Examination 
The Final Summative Examination can be taken on 4 occasions – the examination at the end of 

the course and 3 Re-Sit examinations that are permitted. 

The student will have to pass all the final (Summative) examinations within a period of 2 years 

following the end of the medical course. 

The student will be expected to attend remedial clinical teaching sessions that will be organized by the 

Academic Head of the clinical academic department involved. 

 

Non-Attendance at Final Examination 

Non-attendance at an examination will be considered as a failed attempt at the examination. However, 

the following may be considered as good reasons for non-attendance: 

− Admission to a hospital as an inpatient 

− Death of a near relative (first degree relative) within one week of the date of the examination 

− Inability to attend because of having been involved in an accident (evidence from an official 

authority must be submitted). 

Acceptance of one of these reasons will allow the student to be eligible to sit the examination at the 

next available re-sit examination without forfeiting one of her chances. 

 

Disqualification from the Examination 

The following actions will disqualify a student from the examination and the attempt will be considered 

as a failed attempt, thus forfeiting one of her chances. 

 

• Arriving for the examination more than 15 minutes after the start of the examination 
• Insisting on carrying a mobile phone or other means of communication into the examination hall 
• Unruly behavior during the examination 

• Cheating or attempts to cheat. 

 

If the student is considered to have acted in such a manner, she should be made to leave the examination 

hall and her case is reported to the Associate Dean of Academic Affairs who will assign a Disciplinary 

taskforce to investigate as per  

- The student will have the right to present her own version of the incident to the Taskforce. 

- Their findings are submitted to the Faculty Board and eventually to the college council for further 

action. 

- This may include expulsion from the college. 

 

Results of the Final Examination 

The total allocation of marks for the clinical phase are 2000 and the allocation of marks is calculated 

from the following table. The table illustrates the maximum marks and the minimum marks for passing 

that are allocated to each subject. 

 

 
Subject 

 
Maxim

um 

 
Minimu

m 
Medicine, Surgery & PHC 1200 720 

Logbook & Research 200 120 

Pediatrics 300 180 

Obs/Gynae 300 180 

TOTAL 2000 1200 
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The requirements for graduation are: 

• To secure at least 60% in all the courses from first to fifth year 

• Maximum number of years that a student can take to complete the program is four years in the pre-

clinical phase and four years in the clinical phase, making it a maximum total period of eight year.
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Standards and Behavior in Hospitals 

Accepted standards of behavior and conduct for physicians and students 

Students must understand that when they are in hospitals and clinics, they must obey the rules and 

regulations that are pertinent to the location. They must learn what is expected from a professional 

person working with sick people and adopt the professional attitudes that underpin the behavior of a 

doctor in training. 

The following are some of the accepted declarations of the duties and responsibilities of physicians. 

Although they are intended primarily for physicians, they form part of the basis for training and 

should be learned and adhered to at all the stages of the medical student’s life. 

The General Duties of Physicians towards the Sick 

A physician shall always bear in mind the obligation of preserving human life. 

A physician shall owe his patients complete loyalty and all the resources of his science. Whenever an 

examination or treatment is beyond the physician’s capacity, he should summon another physician 

who has the necessary ability. 

A physician shall preserve absolute confidentiality on all he knows about his patient even after the 

patient has died. 

A physician shall give emergency care as a humanitarian duty unless he is sure that others are willing 

and able to give such care. 

 

Duties of physicians towards each other 

A physician shall behave towards his colleagues as he would have them behave 

towards him. A physician shall not entice patients from his colleagues. 

A physician shall observe the principles of the Declaration of Geneva, as approved by the World 

Medical Association. 

 

World Medical Association: International Code of Medical Ethics 

Duties of physicians in general: 

• A physician shall always maintain the highest standards of professional conduct. 

• A physician shall not permit motives of profit to influence the free and independent exercise of 

professional judgment on behalf of patients. A physician shall in all types of medical practice be 

dedicated to providing competent medical services full of technical and moral independence, with 

compassion and respect for human dignity. 

• A physician shall deal honestly with patients and colleagues and strive to expose those physicians 

deficient in character or competence, or who engage in fraud or deception. 

• A physician shall respect the rights of patients, colleagues and other health professionals and shall 

safeguard patient confidence. 

• A physician shall act only in the patient's interest when medical care might have the effect of 

weakening the physical or mental condition of the patient. 

• A physician should use great caution in divulging discoveries or new techniques or treatment 

through non-professional channels. 

• A physician shall certify only that which he has personally verified. 
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Dubai Medical College Website and Contact Information 

Website address:  www.dmcg.edu   

 

 

Dubai Medical College Address 

Dubai Medical College for Girls, 

P.O. Box: 20170, Dubai  

Al Muhaisnah 1, Al Mizhar, 

Dubai – United Arab Emirates 

Tel:  +971 4 212 0555 / 264 6465 

Location of DMCG Campus: Given on the website. 

 

Important e-mails 

• DMCG Email: DMCG@DMCG.edu 

• Dean’s Office: deanoffice@dmcg.edu 

• Admission DMCG: admission@dmcg.edu 

• Student Affairs: studentaffairs@dmcg.edu 

• Career Guidance: careerguidance@dmcg.edu 

• Student Counselor: counsellor@dmcg.edu 

• Student Union: studentunion@dmcg.edu 

• Accounts: accounts@dmcg.edu 

• IT Support DMCG: itsupport@dmcg.edu 

http://www.dmcg.edu/
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